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1 INTRODUCTION

To obviate the problem of tender fixing and to eliminate the human interface in the bid
submission process, Government has decided to make entire e-Procurement process
electronic. There are two items which are being submitted manually by the Bidders in the
designated offices in every tender. First, the Earnest Money Deposit (EMD) is being done
physically in shape of Demand Draft or Bank Guarantee. Secondly, the Past Performance of
the Bidders along with Documentary Evidence of same with respect of completed or
ongoing projects is being submitted manually. If a bidder is submitting bids for ten
projects in a year, then he/she has to submit his/her performance information ten times!
This not only increases the paper work but also consumes lot of time in evaluating same
by the designated authorities.

Introduction of Contractor Database Manage System has made it easier for the contractors
to do the registration online and gets approval from license issuing authority without any
wastage of time. The application smartens the procedure, wards of fraudulent activities,
synchronizes every data and makes it transparent and user-friendly. CDMS application
sees a vast modification in the future of contractor management system, bidding,
performance evaluation and more.

1.1 PURPOSE

This document provides a detailed overview and description of Contractor Database
Management System to the officer users of the department. The document will guide
user to navigate easily through various menu and sub-menu tabs of the CDMS application.

2 GETTING STARTED

To start using the application, enter the website link in the browser to view the home
page.
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A+ A A H Feedback | FAQ | Contact Us

ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

SIGN IN (Existing User) &

| Next Forgot Password?

e

Dep Contractors i licati ication Pending License G licati Applicati Applicati Pending CICN 1P
Registered Received  Validated  Approved  for Category  Registered Received  Validated  Approved  for SIGN UF (New User) +
Validation Validation
H&UD 915 672 486 364 186 Super pral 170 164 164 6
Class
RD 2367 1,735 1,560 1,556 175
Special 591 468 460 460 8
WORKS 7821 5610 5229 4481 38 Class
WR 10181 6211 5856 5654 355 AClass 2,149 1,259 1,187 1,185 72
Total 21,284 14228 13131 12,085 1,007 BClass 4,698 2894 2819 2,789 75

Figure 2-1 Landing Screen (1)

e In the landing screen, a pie-chart displaying the Fresh, Existing, Renewal,
Upgradation, Degradation, Cancellation, and Conversion Request received from the
Contractors to the department are displayed in a colour coded way. Click on Close
button to close the pop-up.

e The latest announcements are displayed at the header section.

e The total number of CSF applied, tagged, validated and approved are displayed in
separate portlet.

e The Total Number of New Application, Application for Renewal, Application for
Change in Contractor Class and Total Code Issued are displayed in separate portlets
with respective count of Tagged, Validated and Approved application.
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e The Department wise CSF Summary i.e, the total number of Contractors Registered,
Received, Validated, Approved, Pending for Validation and Application where Code
is Issued is displayed in the table.

e The total number of Contractors Registered, Received, Validated, Approved,
Pending for Validation and Application where Code is Issued with respect to
various Contractor Class is displayed in a table.

2.1 SIGN IN (EXISTING USER)

To login into the portal use your respective user ID and password in the Sign in section of
the home page. Refer to the screen shared below.

A+ A A H Feedback | FAQ | Contact Us

. ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

SIGN IN (Existing User) &

Forgot Password?

oo

Department C s licati lication lication Pending License C icati Application Application Pending
Registered  Received Validated Approved for Category  Registered  Received Validated Approved for S I G N U P (New USET) +
Validation Validation
H&UD 915 672 436 364 186 Super 221 170 163 163 7
Class
RD 2367 1,735 1,560 1,556 175
Special 590 467 459 459 8
WORKS 7817 5,606 5224 4476 382 Class
WR 10,181 6,211 5,856 5,654 355 AClass 2,146 1,256 1,184 1,182 T2
Total 21,280 14,224 13,126 12050 1,008 BClass 4,698 2894 2,819 2,789 75

Figure 2-2 Landing Screen(2)
For Signing in, refer to the highlighted area in Fig. 2-2.
e Enter the user name in the textbox provided here.

e (lick on the Next button.
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A+ A A~ N Us

. ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

B 21376 » 14270 = 13,168

TOTAL TAGGED

| Signin | Back To Login

e

Dep: C Appli Application  Applicati Pending License Ci s Applicati licati Application  Pending \
Registered  Received Validated Approved for Category  Registered  Received Validated Approved for S | G N U P (NEW USGT) +
Validation Validation
H&UD 915 672 486 364 186 Super rral 170 163 163 7
Class
RD 2367 1,738 1,560 1,556 175
Special 590 467 459 459 8
WORKS 7817 5,606 5224 2,476 382 Class
WR 10,181 6211 5,856 5,654 355 AClass 2146 1,256 1,184 1,182 T2
Total 21,280 14,224 13126 12,050 1,098 B Class 4608 2,894 2819 2789 75

Figure 2-3 Enter Password Screen
e Enter password and click on Sign in button.

If you have forgotten the password, then reset the password by clicking the Forgot
Password button, shown in Fig. 2-3

Select Forgot Password button.

10
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FORGOT PASSWORD

Enter Your Registered Mobile No

Enter Your Registered Email Id

Ar A A H Feedback | FAQ | Contact Us

- ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

Figure 2-4 Forgot Password Screen
e Enter your registered mobile number.
e Enter your registered email ID.

e C(lick on Generate OTP button.

¢ An One-time password is sent to the registered email ID and mobile number.

11
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A+ A A H Feedback | FAQ | Contact Us

- ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ Q

OTP has been sent to the mobile number: #9865 S8 & Email Id -
i B an i . In case you do not receive the OTP within 2 minutes,
pplease click on the Resend button to receive the OTP again.

Enter OTP

Figure 2-5 Enter OTP Screen
e Enter the OTP and click on Submit button.

o Once the OTP is verified, the system will redirect you to the Create Your
Password page wherein the User ID and mobile number remains default
filled.

e In case you did not receive the OTP in 2 minutes, click on the Re-Send button to
receive the OTP again.

12
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A+ A A R

CDMS
[\J v b [o]%]3 ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~
Govemnment of Odisha

User Id

——

Password *

Confirm password *

Password must be 8 character long and contain at
least one uppercase letterone lowercase letter.one
number and one special character(¥21@$**_)

=

Figure 2-6 Create Your Password Screen

e Enter a valid password in the given space and re-enter the same to Confirm
Password.

Please Note: The password should be 8 characters long with the given conditions as
highlighted in red.

e C(lick the Submit button to save the password.

On submission, get redirected to the home screen dashboard for login process. Refer Fig. 2
-6 above.

e Enter user name in the textbox and click on next.

e Enter password and click on Sign In button

3 DASHBOARD

With the successful login into the portal, system will redirect to the CDMS dashboard as
shown in Figure 3-1 below.

13
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@ Welcome, Rasananda Sahoo ‘@

Dashboard A > Dashboard

4,054 2,600 2489 H

Sar? Govern

@ Dashboard

4 Manage Application
i= MIS Report

#~ Communication

2 License Cancellation

L]
si"'

K21 Tender Details

1
NRNA

Department Wise Summary Claswtse Summary
Dep: C i Pending Coc License Cy Pending Code
Registered  Received Valida(ed Approved for Isst Category  Registered  Received Validated Apprmed for Issue
Validation Validation
WORKS 3968 2,556 2,451 2448 105 407 Super 2 170 163 163 7 135
Total 3968 2,556 2,451 2,448 105 407 Class
T Special 591 468 460 460 8 54

4 Class
AClass 2,45 1,255 1183 1181 72 126
B Class 960 626 616 616 10 a7

Subsoil 43 Ell 26 25 5 38
Explorator

Figure 3-1 Dashboard Screen

This is an area where the LIA user generally gets all the information about -

e Total count of online applications, including number of applications received,
validated and approved.

e Total number of new applications including number of applications that is tagged,
validated and approved. Total number of renewal requests including number of
applications that is tagged, validated and approved. Total number of applications
received for changing class category including number of applications that is
tagged, validated and approved and number of codes issued recently.

e The Department wise and class wise CSF Summary is displayed in the tabular
format.

In the left-hand side, the CDMS dashboard contains necessary menu and sub-menu tabs as
shown below -
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¢y CDMS

Governiment of Odisha

&% Dashboard
& Manage Application

I= MIS Report

/ Communication

® License Cancellation

EZa Tender Details

Figure 3-2 Menu Link Screen

4 MANAGE APPLICATION

Manage new applications sent for license issue, renewal, or cancellation under the Manage
Application tab. Here, you can do verification, approval, initiate security deposit of any
new request. Do printing of registration certificate, manage contractor code and signed RC,
update license data and verify profile details in this section. Add or manage pending
applications with the use of various primary links.

15
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@ Welcome, Rasananda Sahoo ‘G

Dashboard # > Dashboard

Department Wise Summary Class wise Summary
Department Contractors Application Application Application Pendin License C licati licatit licatie Pend
Registered  Received Validated Approved for Category  Registered Received Validated Approved for
Validat Valid:
Upda a WORKS 4,007 2,595 2479 2476 116 Super 221 170 164 164 6
Veri Total 4007 2,505 2479 2476 116 Class
erity
. . R Special 592 469 460 460 9
i= MIS Report Class
ALy 2167 12 1201 1199 I g

Figure 4-1 Manage Application Screen

4.1 DSC REGISTRATION

Digital signature of the documents uploaded by the authorized officer is an integral part.
For that reason, to take action and upload any approval letter or certification or any kind
of official letter or document in the application, the user (LIA User) needs to register the
DSC details in the DSC Register link under the Manage Application menu link.

16
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Wk g e Tt
:nmrnﬁiqmma:un ° lm
DSC Reglstration W anape Appboanon » DSC Regurton
Pl Frzarorela Sab
L BT
Cmasl -~ I
Ceepartrment [ i
: ) Wirgs PR
D DS egiitiation m

P ] WA o B Bl N o Wi i i B

Figure 4-2 DSC Registration

The Name, Mobile Number, Email ID, Department and Wing details are already provided
in the DSC registration section.

e (lick on the Submit button.

Token Password

(F=Tinr ]

Figure 4-3 Token Password

17
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e Enter the token password, and click on the Submit button.
e On successful submission, the DSC registration is completed successfully.

4.2 VERIFICATION

After the new contractor registration application is received, the next step is to verify the
application details under the Verification tab, created under the manage application menu
tab.

Welcome, Rasananda Sahoo
Engineer-in-Chief (Civil) ~ ‘ﬁ
VERIFYING OFFICER, APPROVING OFFICER

Verification # > Manage Application > Verification

@ Dashboard

o Manage Application Seek Clarification Verified

O Verification

Approval
To Date 1| 21-0ct-2024

]

From Date | 01-Oct-2024

View Security Deposit

Class :| -Select- CSFCod . Sh
Verify Pledge Form ass Select: ~ ‘ode : -

Verify Pledge Document

Display 10 ~ records
Issue of RC
Verify Cancellation Form Si# CSF No. CSF Receive  Applicant Mobile Category  Class Contractor Request Status Timeline(in Action
(Barcode) Date Name Number Regd. No. Type Days)
Contractor Signature
1 CSF22817 21-0ct-2024  Akash Gargi 7008938077  Civil B Not Issued FRESHREQ  RECEIVED Verify
Print Registration Certificate Class
. 2 CSF22816 18-0ct-2024  Sonali 9437280377  Civil A Not Issued FRESHREQ  RECEIVED Verify
Manage Contractor Code e
Nayal Class
Manage Signed RC . £ L
Showing 1 to 10 of 2 entries Previous - Next
Update Licensee Data
Verify Profile Details A

Figure 4-4 Verification Screen (1)

On clicking the Verification tab, the applications received on behalf of the new contractor for
issuing the license are shown. View the CSF number, CSF receiving date, applicant name,
contact details, class, category, etc.

The system also has the provision to filter the tagged results. For doing so, enter the CSF
receiving from date and to date, barcode and current status in the search and click on show
button.

The application can be either kept on hold or verified. In case kept on hold, then action can
be taken against the application later on.

To view the application details, click on the CSF Number provided here.

18
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For verifying the application details click the Verify option,

Welcome, Reganda Sa

Engineer-in-Chief (Civil) stg.csmpl.com says ‘®
VERIFYING QFFICER, APF

Are you sure want to verify ? Once clicked ok later caannot be

Verificatio reverted @ > Manage Application > Verification

@ Dashboard

Cancel

# Manage Application m Seek Clari

O Verification

\

Approval
From Date 01-Oct-2024 = To Date I 21-0ct-2024

View Security Deposit

Verify Pledge Form Class -Select- v CSFCode . -I

Verify Pledge Document -
ey ge Documen Display 10 + records

Issue of RC
Verify Cancellation Form CSF No. CSF Receive  Applicant Mobile Contractor Request Timeline(in .
Sl# Catego Class Status Action
(Barcode) Date Name Number egory Regd. No. Type Days)
Contractor Signature
1 CSF22817 21-0ct-2024  Akash Gargi 7008938077  Civil B Not Issued FRESHREQ  RECEIVED ° Verify
Print Registration Certificate Class
. 2 CSF22816 18-0ct-2024  Sonali 9437280377  Civil A Not Issued FRESHREQ  RECEIVED Verify
Manage Contractor Code
e e Nayak Class
Manage Signed RC ¢ N
Showing 1 to 10 of 2 entries Previous - Next
Update Licensee Data
hitps://stg.csmpl.com/ ecure/manage-validation htm# -

Figure 4-5 Alert Screen

The system gives an alert message - Are you sure you want verify the details? If sure, then
click OK.

Doing so, the verifier is redirected to the Basic information screen of the applicant as shown

7y CDMS L2
W o Manage Appbcation o+ Valdaen 1 Bask edormation [ Lcense |
sl
M At i
akders s F el s, Aar i m et Progeci m e g gl (et by B T Faracad
bk ety Frode Denads o st

e - Ak sh Gargs Guabfcation | Dhptoma Crgeees Reguest Type FRESHRED

Figure 4-6 Basic Information of License Validation Screen

19
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The basic information of the license can be either validated, if everything found to be correct.

[t can be emailed, if any correction is needed to be done. In that case, sent an email then
action can be taken against the application later on.

For validating the application details, click the Validate button.

FE S Wk, R G
L mprrrs wen C Bk {1 ol I\.I<_|-<I.r".|||<|:|-| AL 'ﬂ
W WG OF TR, AP
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Figure 4-7 Confirmation Window
The system gives an alert message - Are you sure to validate the details?
If sure, then click OK. Otherwise, choose the Cancel button and return to previous screen.

Doing so, you need to validate the Statutory Compliance Details of the Licensee by clicking it.
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Figure 4-8 Statutory Compliances Validation Screen

The statutory details of the licensee can be either validated or emailed for any correction. In

case you send an email, then action can be taken against the application later on.

Click on the pdf icon provided next to the type of document, to download and view the
whether the documents uploaded by the contractor is digitally signed or not.
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Figure 4-9 Digitally Signed Document Screen

For validating the application details click the Validate button.

The system gives an alert message, if you are sure to validate the details or not. If sure, then

click OK.
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Figure 4-10 Confirmation Alert Message Screen

On validating the statutory compliance status, the buttons for validation and seeking
clarification are disabled automatically,

Move forward to validation of Basic Information of the Licensee.
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Figure 4-11 Basic Information Licensee Validation Screen

The basic information of the licensee can be either validated or emailed for any correction. In

case you send an email, then action can be taken against the application later on.
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Click on the pdf icon provided next to the type of document, to download and view the
whether the documents uploaded by the contractor is digitally signed or not.

For validating the application details click the Validate button.
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Figure 4-12 Confirmation Window

The system gives an alert message - Are you sure you want to validate the details or not. If
sure, then click OK.

Doing so, you need to validate the Address Details of the Licensee by clicking it.
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Figure 4-13 Address Validation Screen

The address details of the licensee can be either validated or emailed for any correction. In
case you send an email, then action can be taken against the application later on.

For validating the application details click the Validate button.
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Figure 4-14 Confirmation Alert Message Screen

The system gives an alert message, whether you are sure to validate the details or not. If
sure, then click OK.

Doing so, you need to validate the Financial Health of the Licensee by clicking it.
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Figure 4-15 Financial Health of Licensee Validation Screen
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The financial health of the licensee can be either validated or emailed for any correction. In
case you send an email, then action can be taken against the application later on.

For validating the application details click the Validate button.

The system gives an alert message whether you are sure to validate the details or not. If sure,
then click OK.

Doing so, you need to validate the Bank Account Details by clicking it.
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Figure 4-16 Bank Account Details Validation Screen

The bank account details can be either validated or emailed for any correction. In case you
send an email, then action can be taken against the application later on.

For validating the application details click the Validate button.

The system gives an alert message whether you are sure to validate the details or not. If sure,
then click OK.

Doing so, you need to validate the Project Profile Details by clicking it.

28




. Rev.: 1.1
Quahty SyStem Template Document #: Page #:29 of 180

CSM Technologies
//C 5 m CSM/QT/01/01

Contractor Database Management
System V3.0

Weriguerer, Hatanareds Sabum
g i it ol : JO
VIR WG OF F IR, APPFCRSNG 06T TR
M+ s Appleaion ¢ Webdmiss ¢ Propect Prkle
? - i iy Aikdeess Fanaraial Baw 0o ok oy gl [hetaads. AAAH T Pararal
boerre] Caamglardt Jumirvses] e st Dtadi neasty Pt et
IFaprrared Vakdtista L =
sty s
Pl - A G Dualfication © Dapdoma Dndgao Reguet Typs - FRESHRED
o = pleted Origoang
Sl Departmerd  Hase of e Cifece  Dividion  Mame o O Date of Argndared Whark Wiabue Of Werks  Action
Wing/Oigankations  Mame  Mame ofthe  Costracaifia] Commencemest  Period of Status  Renaining 1o be
L Carmgplition Complated (Ra)

Figure 4-17 Project Profile Details Validation Screen

The project profile details can be either validated or emailed for any correction. In case you
send an email, then action can be taken against the application later on.

For validating the application details click the Validate button.

The system gives an alert message whether you are sure to validate the details or not. If sure,
then click OK.

Doing so, you need to validate the working capital details.
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Figure 4-18 Working Capital Details Screen

The working Capital details can be either validated or emailed for any correction. In case you
send an email, then action can be taken against the application later on.

For validating the application details click the Validate button.
The system gives an alert message whether you are sure to validate the details or not.

Doing so, you need to validate the payment details.
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Figure 4-19 Payment Details Validation Screen

The payment details can be either validated or emailed for any correction. In case you send
an email, then action can be taken against the application later on.

For validating the application details click the Validate button.

The system gives an alert message whether you are sure to validate the details or not.
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Figure 4-20 Confirmation Alert Message Screen

If sure, then click OK button.

Doing so, you need to validate the signature of the contractor.
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Figure 4-21 Validate Signature Screen
Crop the full signature of the contractor.
Click on Select the Full Signature.
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Figure 4-22 Validate Signature Screen
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Figure 4-23 Validate Signature Screen
e Refer to the highlighted section.
e C(lick on Select the Short Signature button.
Doing so, you need to confirm and Validate the signature by clicking the Validate button.

With the validation of the licensee details, the user needs to do the final confirmation.
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Figure 4-24 Validation Confirmation Screen
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The details under the respective sections are displayed in the Confirmation section.

e To confirm all the verification data, click on the Verify button shown in the shared
screen above.

o In case you want to reverify or ask for further clarification of the information,
select the Ask for Further Clarification button. Add remarks for the action
taken and then submit the same.

Remark:

Provide more information

Figure 4-25 Add Remarks Screen

e In case all the details are correct, then click on Verify button to approve and complete
the procedure.

e The system gives an alert message whether you are sure to validate the details or not.
If sure, then click OK.
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“ Cancel
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™) Completion  on30-Sep- Certificate Completion  (Till 30- Typeof  Amount( Forum Case Year  Present
N) 2016) (0) (P) Sep-2016)  Litigation T Number of status
@ )/Others Filing of the
case
1 2021-12-01 2022-12-31 Ongoing Not 2022-12-31 500,000 on 400,000 Conciliation
Available
Asset (Major Equipment) Details
Sl#  Asset Type Asset Name Make Model Purchase Date Dealer Name Invoice Number Regd./Machine/Serial No.
Key Personnel [with the Licensee]
Sl#  Name of Personnel Designation Date of Joining Qualification Certificate Date of Birth Prof. Exp. AADHAAR Number
-I
**Note: Clicking on "Ask for further Clarification” button will enable the verifier to reverify all the information.
Figure 4-26 Alert Message Window
Verified application gets listed to the Verified sub-menu tab.
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Figure 4-27 Verified Scree
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Herein, the CSF Number, CSF Receiving Date, Applicant Name, and other details are displayed
in a table.

To check the status of the respective application, use the search panel wherein data can be
selected from the respective fields to filter the list.

4.3 APPROVAL

The application after being verified needs to be approved by the respective authority further.
Click the Approval primary link to take the requisite action against the application.

20

@ Welcome, Rasananda Sahoo ~

a Manage Application > Approval

Approval

From Date

@ Dashboard

& Manage Application

Verification

O Approval

* | 01-May-2022 = To Date

* | 05-May-2022
Initiate Security Deposit

Class : . o
Verify Pledge Form ass | BClass

Verify Pledge Document

Approve Pledge Form
Contractor Signature

Print Registration Certificate
Manage Contractor Code
Manage Signed RC

Update Licensee Data

Display 10  records

Sk

' CSF No. (Barcode) * Applicant Name ~ Mobile

CSF Receive Date~
eceive Date % Number

Search:

Category* Class-

Contractor Regd. No.

Request

. Action *
Type v

1 CSF22647 05-May-2022 Pipilika Kumari

7008938077

Civil B Not Issued

Class

FRESHREQ Approve

Showing 1 to 1 of 1 entries

Pruy Next

Verify Profile Details

§= MIS Report

Figure 4-28 Approval Screen (1)

In the approval screen displayed, the list of applications approved or waiting for an approval
are shown along with CSF number, CSF receiving date, applicant name, mobile number,
category, class, contractor’s registration number, request type and current status.

In the approval screen displayed, use the Search panel to filter the list and find the respective
record.
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@ Welcome, Rasananda Sahoo ~

Approval

20

fa Manage Application > Approval

From Date < 01-May-2022

Class 1| BClass

Display 10 + records

SI#‘ CSF No. (Barcode) * CSF Receive Date+

1 CSF22647 05-May-2022

Showing 110 1 of 1 entries

Applicant Name

-

Pipilika Kumari

To Date

- 05-May-2022 &
=3
Search:
Mobile Class Request q
Category Contractor Regd. No. = Action =
Number s egory ¥ €9 Type -
7008938077 Civil B Not Issued FRESHREQ Approve
Class
Previous Next

Figure 4-29 Approval Screen (2)

The respective application’s CSF number, CSF receiving date, applicant name and other

details are displayed.

e C(lick the Approve button for application approval-
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@ Welcome, Rasananda

164.164.122.165:8080 says

Are you sure want to approve 7 Once clicked ok later caannot be

20

reverted
Approval fa . Manage Application > Approval
From Date 1 01-May-2022 = ToDate ©| 05-May-2022 =

Display 1o v records Search:

. i Mobile . . Request . -
SI#. CSF No. (Barcode) * CSF Receive Date~ Applicant Name‘ . Category+ Class‘ Contractor Regd. No. = L . Action *

+ Number = s Type s
1 CSF22647 05-May-2022 Pipilika Kumari 7008938077 Civil B Not Issued FRESHREQ Approve
Class

Showing 110 1 of 1 entries Previous Next

Figure 4-30 Confirmation Window

Choosing the approval option, the system gives an alert message whether you want to

approve the application or not.

If you are sure, then click the OK button. Doing so, the system will redirect you to the Basic
information screen of the applicant-
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@ Welcome, Rasananda Sahoo -~ ‘0

Basic Information [ License ]

® > Manage Application > Validation > Basic Information [ License |

Basic Information Basic Information Address Statutory Financial Project Payment validate Confirmation
[License] [Licensee] Compliances Health Profile Details Signature

2 * Marks Indicates Mandatory Fields.

Category of License I Civil v s Class of License I BClass v o«
Issuing Department Name Works Department + 4 Name of the Wing/Organisation . R&B v e
Issuing Authority | Engineer-in-Chief (Civil) ~ . Registration Number .

Date of Issue License Valid Till

B
*
E
"

Security Available O Yes ® No

Upload (Valid License)

Figure 4-31 Approval of Basic Information Screen

The data in each section are already validated and approved. Scroll through each page, or
click the final i.e. the Confirmation tab.
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@ Welcome, Rasananda Sahoo ~

Validation Confirmation

Basic Information Basic Information

[License] [Licensee]

Basic Information [ License |

Calegory of License

Issuing Department Name

Address

- Civil

- Works Department

Statutory
Compliances

a« > Manage Application > Validation » WValidation Confirmation

Validatg
Signaty

Financial
Health

Project
Profile

Payment
Details

Confirmation

Class of License

Name of the Wing

- BClass

- R&B

20

Name of Office - XXXHXXNKK Issuing Authority Name - Engineer-in-Chief (Civil)
Basic Information [ Licensee |

Other than Odisha PWD Contractor - NoO

?

Have you registered in Local MSE - No

Do you belongs to Start Up . No

Do you belong to Labour Union - No

Cooperative Society ?

Category of License - Civil

Class of License . BClass

License / Ownership Type - Individual

Individual Name - Pipilika Kumari

Date of Birth - 31-Dec-1987

Gender - Female

Father's Name - Asit Kumar

Qualification - Other

Social Category of Licensee - General Physically Handicapped - No

Contractor Code Of Super/Special/A 433UN468

Class Contractor
Present / Communication Address

State - Odisha District - Khurdha

Block/ULB - Balianta GP/Ward Number - Bainchua

Police Station : Balianta Post Office . Balianta

Village / Local Area Name - Aringol Habitation/Street/Land Mark - Aringol
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House Number . DL-54 PIN . 751007
Address Proof Document . Aadhaar Card Address Proof File (A
Mobile Number . 7008938077 Email (As used in Odisha e-Proc) - pipilika.kumari@gmail.com
Permanent Address
State ; Odisha District . Khurdha
Block/ULB - Balianta GP/Ward Number - Bainchua
Police Station - Balianta Post Office - Balianta
Village / Local Area Name . Aringol Habitation/Street/Land Mark . Aringol
House Number - DL-54 PIN - 751007
Address Proof Document . Aadhaar Card Address Proof File (A
Mobile Number - 7008938077 Email - pipilika kumari@gmail.com
Statutory Compliances [Individual Licensee]
Type of Document Number Upload Scan Copy (.pdf)
PAN AAATY4231D 5
AADHAAR Number 444433332222 D
GST Number 21AAATYA231D2RT D
Financial Health of the Licensee
Financial Year Turnover(3) Net Asset Value(3) Statutory Auditor Certificate
(Civil Construction Work Only)
Bank Details
Bank Name Branch Name Account Number IFSC Code Uploaded Cancelled Cheque
Project Profile (Project Completed on or after 01-04-2011 OR Awarded on or after 01-04-2011 OR Approved prior to 01-04-2011 but still on-going)
Sl# Department Nameofthe OtherPSU  Circle Division Contract Type Name ofthe Agreement Agreement Category Odishae-Pr
() Wing/ Information Name Name (3] Work (G) Number (H) Date (1) of Work  Tender ID (K
Organisation (C) (D) (E) )
(8)
1 Rural RWSS Balasore Bhadrak Item Road AAB2345TY/23 2021-05- Roads , WA2345781
Development Circle Division Rate/Percentage Construction 06 Tunnel ,
Department Rate Spillway
3
Sl# Date of Stipulated Work Work Actual Date Executed  The work order has litigation (R)
Commencement Date of Status(As  Execution of Amount
™) Completion on30-Sep- Certificate Completion  (Till 30- Typeof  Amount( Forum Case Year  Present
(N) 2016) (0) ®) Sep-2016) Litigation T Number of status
@ )/Others Filing of the
case
1 2021-12-01 2022-12-31 Ongoing Mot 2022-12-31 500,000 on 400,000 Conciliation
Available
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Department | Hame of the | Other PS0 | Cade Diviaicn  Conmest | Mamaod | Ageeemenil | Agresmeerd | Category  Oisha  Ageesmant
'.---.---.,.i CDMS (5] g : infoimation  Hase Mo (E)] Typs (F) e Wtk Hasrrkoaet (H) Dt (T} of Werl wProc  Ame T
2 ety Organisation  {C) [ [ (0 Tender (L)
" 10 {K)
B D
S Dateof Stipulated Dote of “éori SEatus(fy o B0 Work Esscution Jertyad Ciate of Enpcgted Amcunt (Tl 30-
= ] Coampletion (M) g 078 00 Cartficate Completion (P} Sep- 018 {0

A Mg Mppkealion

I
Thee: wrk; peghts haey Itagatsnn (A}

S Commmicaicn S8 Tysaoil Ficthers E o Rumies Vear of Filing Pregsnt phatus of the cape Chardrahon metsmage

Apget [Magtd Egpaapameen] Dt ads

S Assel  Assel Make Model Purchase Dealer beoior  Regd /MachirelSeisl Owner Lesss Lease Lease Ledse  Deployment  Odisha
Trpe  Mame Daiw Hawmse  Mumber Mo Shep Feom  To Dwner  Dwner  Siates &P
Tipet Mame  Mobds Temder
H ki
Ky Pwrscanied Py 1hee ILaoevises]
B M 4 [E Dane of Cuskfication  Cortificets  Dabe of Prol. AADHAAR Tl iToc s TPobrs dinn
Fatgoaninel Joviming [ ] Esp. Hagriber

Figure 4-32 Approval Confirmation Screen

e On verifying details under the respective sections, you need to Approve all the details
made by clicking the Approve button shown in the shared screen above.

e In case you want more clarification on the details, select the Revalidate button shown
in the Approval Confirmation screen shared above.

Click the Approve button to complete the procedure.
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Orgary B ()]
(®) 164.164.122.165:8080 says
Are you sure want to Approve 7 Once clicked ok later caannot be
1 Rural RW. reverted I AAB2345TY/23 2021-05- Roads, WA234578T
Development ifruction 06 Tunnel ,
Department Spillway
3
Sl# Date of Stipulated Work Work Actual Date  Executed The work order has litigation (R)
Commencement Date of Status(As Execution of Amount
(M) Completion  on 30-Sep- Certificate Completion  (Till 30- Type of Amount( Forum Case Year  Present
(N) 2016) (0) ®) Sep-2016) Litigation 3 Number of status
(@ )/Others Filing of the
case
1 2021-12-01 2022-12-31 Ongoing Mot 2022-12-31 500,000 on 400,000 Conciliation
Available

Asset (Major Equipment) Details
Sl# Asset Type Asset Name Make Model Purchase Date Dealer Name Invoice Number Regd./Machine/Serial No.

Key Personnel [with the Licensee]

Sl# Name of Personnel Designation Date of Joining Qualification Certificate Date of Birth Prof. Exp. AADHAAR Number

**Note: Clicking on "Ask for further Clarification” button will enable the verifier to reverify all the information.

Figure 4-33 Confirmation Alert Screen

Choosing the Approve option, the system gives an alert message whether you want to
approve the application or not.

If you are sure, then click the OK button.

Doing so, get redirected to the Approved section where the list of approved application is
displayed with option for printing the license copy.

Enter the Barcode Number and click Search button to filter the results and view the
approved request status. Refer Figure shown below -
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@ Welcome, Rasananda Sahoo + ‘0

Approval ® Manage Application > Approval

Barcode : | CSF22647

Sl# CSF No.(Barcode) CSF Receive Date  Applicant Name  Mobile Number Category Class Contractor Regd. No. Request Type Action

1 CSF22647 05-May-2022 Pipilika Kumari ~ 7008938077 Civil BClass 366AK226 FRESHREQ Approved
(Print License)

Showing 1 to 10 of undefined entries Previou/ Next

Figure 4-34 Approved Application Screen

In Fig. 4-34, newly approved CSF number is shown with receiving date, mobile number and
other details.

Click on Print License button for taking a print-out of the certificate of registration, once
after the security deposit is initiated.

After the contractor application is approved, the respective contractor can login to his/her
account with the credentials as already created.

The newly registered contractor can login as an existing contractor.

4.4 VIEW SECURITY DEPOSIT

After approval of the license for the new contractor, security deposit for the issue of license
for the respective contractor is auto initiated.
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Wk, Rasanarsda Gabs

("} COMs e ' @

WIS WIRG OF F RO, APPSO T DR

Wiew Security Depasit ¢ Marage sppbcation 1 Secwrity Depost
@ Daeshboand

Fearm Dater 1 i E] Te Dt 28 E
O Wiew Security Deposit

et pilary ipciwd Sepich

Bﬂ_ CSF Mo {Barcede) 7 CEF Reoshve Dabe 5 Applicent Hams ¥ Mobds Namiber = Cabegory & R Conectir Repd No. & Request Type &

1 = 5 01-0i- 1024 Pemmes Sabws BEEESARET Cred A ASSEEHED FRESHRED
Chass

2 ] Ot P02 PFoites S HEEEI4 26T Civd A A5EKEEED DEGRADERED
{iass

3 ROt 004 PHE B pret AXIITTITET Cirvd ] ATELR ST DEGRADERED
asd

4 CSFTEn A0t P04 Paguladca Bioy FRSSSEA5S Crml A BETLLSE fRCsaincg
agn

Shewing | b4 of 4 entres

Figure 4-35 Verify Security Deposit Screen

4.5 VIEW PLEDGE FORM

After the Contractor User submit the Pledge Form, the LIA user needs to verify and validate

the security deposit submitted. The LIA user can view the Pledge Form pending for an action
in this section.

Welcome. Rasananda Sahoo

{‘:"*} C D M s : Engineer-in-Chief (Civil) o ‘®

VERIFYING OFFICER, APPROVING OFFICER
f Odisha

Verify F’Iedge Form # > Manage Application > Verify Pledge Form
@ Dashboard
o Makagt ipRcaron Approved

From Date 01-Oct-2024 " To Date G 24 B

Class AClass - CSFCode 3 m
2 Verify Pledge Form Display 10 records Search:

Sl# Contractor Name CSF Code Class Name Contractor Code Validation Postal Status  Sum(Amount) Print  Action

[ 1 Pipilika Roy CSF22822 A Class 687LU454 PENDING PENDING 80,000 S E I

Showing 1101 of 1 entries Previous BRBN Next

Figure 4-36 View Verify Pledge Form Screen
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e View the list of Pledge Form pending for validation in this section, with the Contractor
Name, CSF Code, Contractor Code, Validation Status, Postal Validation Status, Sum
(Amount) and Take Action button.

e Toview and download the document uploaded, click on the pdficon.

e To take action i.e. approve or reject the Pledge Form, click on the Take Action (&)
button.

On clicking system will navigate to the Verify Pledge Form section.
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@ Welcome, Rasananda Sahoo ‘0
Verify Pledge Form A > Manage Application > Verify Pledge Form
@ Dashboard
# Manage Application
= MIS Report
P DEPARTMENT OF POSTS INDIA
munication
APPLICATION FOR TRANSFER OF NATIONAL SAVING CERTIFICATE
License Cancellation
* NATIONAL PLAN CERTIFICATES NATIONAL PLAN
O T SAVINGS CERTIFICATES AS SECURITY.
Registration No
(vide rule 10 of the P0.S.C. Rules, 1960)
Serial No. NSCD2022051101 and date or original application for purchase of National Saving Certificate / National Plan Savings Certificate
To
The Postmaster
Sir,
1/We (Name in block capitals) am /are required to deposit an amount of Rs as security with (official) designation

Certificate(s) Declaration or Duplicate Certificate(s) issued in lien of lost certificate or which I/We am/are the holder(s) in favour of
(official)designation or the officer or name of the etc. to whom the certificate are being pledged as security.
I/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited.

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.
SL # Date. Name of office of issue Denomination

Account No. Amount(in Rs.)

Total no. of certificate or Declaration / Duplicate Certificates.

Address:

Engineer-in-Chief (Civil)

[pledged] & seal of officer

documents or deeds on behalf of the Govt. Of Orissa.

Forward to Post Office Si:ek clarification

Figure 4-37 Verify Pledge Form Screen
View the pledge form details submitted by the contractor.

Check all the details and then take action.

of the Gazetted Officer of the Government or name of the Reserve Bank of India or Scheduled Bank, Co-operative Bank, Regd. Co-operative Society, Corporation, A
Government Company or Local Authority. | /We therefore request you to transfer the under mentioned National Savings Certificate(s) National Plan Savings

Yours faithfully,

Signature & designation of transferee Signature of transferee(s)of certificate

Certificated that | am duly authorizdd under article 29th of the Constitution of Indidvide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to execute such

e Ifthe information provided are correct, then click on Forward to Post Office button

and validate the Pledge Form.
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e Or, to look out for more clarification and send the pledge form back to the contractor

for correction click in Seek Clarification button.

After clicking the Verify button, a system generated confirmation alert will appear on the

display screen.

designation of the Gazetted. 164164, 122.165:8080
Comporation, A Gowermment {
Savings Conificate{s) Declad

i}

e yOu WANE 10 weify 1he rect

| We amdare the hokder(s) in favour of

cale ane being pledged as secusity

LW gagrist TRt D Coorlilac (e sy o8 i SViaiss i Uy 6 RCURSS. WITRE 1R SeUusmy ey desens i s

Pamiculars of cedtiboates of Declaration of Duplicate cemificate(s) & e of loat cermilsznbe

5L # Date. Hame of office of issue Denomination
Aocount Mo Amouni{in Rs.)

[
Total o, of cemificate of Declaration / Duplcate Cerilicales

Addeeas

Engineser-irn-Chief {Civil)
Signature & designation of transferce
[pledged] & seal of offco

such documents or desds on behall of the Govt. Of Orissa

Forward to Post Office

duled Bank, Co-opevative Bank, Regd. Co-operative Society,
mder mentioned Mational Savings Certifscate(s) Hational Plan

Yours Tasthlully,

Signature of transferecishol corificate

Certihicated that | am duly suthonzed under article 29th of the Constitulion of Indes vide rotikcation Mo 7205 du. 25041969 of the State Govl. of Didsh 1o execube

Figure 4-38 Confirmation Alert Message Screen

e Ifyou are sure you want to verify the details, then click on OK button and proceed.

e Or, click on Cancel button and reject the verification.

On confirmation of the first level verification of the Pledge Form is completed and same

status can be viewed in the View Pledge Form.
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@ Welcome, Rasananda Sahoo ‘0

Verify Pledge Form A > Manage Application > Verify Pledge Form
@ Dashboard

& Manage Application

Display 10 v d
Verification PEY [ 10 v recorts Search{ CSF22647]

Approval Sl

~ . Class Contractor ... Postal a SN
. Contractor Name % CSFCode = Nane ¢ | Goda . Validation = e . Sum(Amount) ¥ Action®
Initiate Security Deposit
33 Pipilika Kumari CSF22647 B Class 366AK226 INITIATED PENDING 150,000

Verify Pledge Form

Ty Pl Dot e Showing 1to 1 of 1 entries (filtered from 37 total entries) Previous [ER| Next
Approve Pledge Form

Contractor Signature

Print Registration Certificate

Manage Contractor Code

Manage Signed RC

Update Licensee Data

Verify Profile Details

3= MIS Report

Figure 4-39 View Pledge Form Screen
e Once verified the request moves to the Postal Authority for Validation.

4.6 PLEDGE FORM VALIDATION BY POSTAL AUTHORITY

The Postal Authority is authorized to validate the Pledge Form, once the LIA user verifies and
validates the application. To view the Pledge Form and take action, the Postal Authority
needs to login into the application with respective User ID and Password.
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CDMS

Government of Odisha

» 14328

TOTAL TAGGED

Department Wise Summary

Department Contractors Application Application Application Pe!

Registered  Received Validated Approved for

Val

H&UD 915 672 486 364 18
RD 2,367 1,735 1,560 1,556 17
WORKS 7,858 5,647 5,255 4,507 39!

A A A~ H

Feedback | FAC

Contact Us

. ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS - Q

Class wise Summary

Application Application Application Pen

License Contractors

Category  Registered Received Validated Approved for
Vali

Super 221 170 164 164 6

Class

Special 593 470 461 461 9

Class

Figure 4-40 Home Screen - Postal Authority User

On successful login, system will navigate to the dashboard section.

S

N UP (New user)

Dashboard

Q) Verify NSC Pledge Form

Q) Verify NSC Pledge Document

9

Department Wise

@ Welcome, Badal Kumar

15! Level Pledge Verification

1 Level Pledge

Department
Mame Verific
HEUD 0
PREDW o
HD ]

v 7

Class Wise
Pledge Decument. Class. 19 Level Pledge
fication Verification Name Verification
o Super Class o
[ Special (lass 1
o AClass o

Pledge Document Verification

2O

# > Dashboard

Figure 4-41 Postal Authority Login - Dashboard Screen
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The dashboard shows the total count of Pledge Form Completed their First level of
Verification and Number of Pledge Document to be Verified.

The Department and Class Wise Data are displayed in table.

Links to menu and sub-menu tabs are provided on the left hand side.

4.6.1 VERIFY NSC PLEDGE FORM

View the list of NSC Pledge Form pending for verification at the Postal Authority end by
clicking the Verify NSC Pledge Form link.

(-!‘\, Werlcome, Sarai Swan
e/ . 10

¢y oms

"-"Erll'h' NS‘C ple’d’gﬂ Fﬂ‘\fm ﬁ‘ Bolanaages A g a0 Wenly MEE Pledge For

R Dashboasd

g R |
) Venly NSC Phidge Docurmeni :
Feom Duls

] T Dde i ]
Q) Approve HSC Release
= MG Raspord
retaits Seaech
Camractos Dpariresnt Clats Contracios " Peritsl .
[] Cilee Winldstion S AL Prirl  Action
- Mg o Biarms [T Cexie Stalus I
1 Pgnliln Ry CSFI3T  Works ACkss  GETLLMSA INIMIATED  PENDIMG BO.ODD - E
Depaimsnt

Showandg 1 80 1 of 1 eoiied

Figure 4-42 Verify NSC Pledge Form Screen - Postal Authority User

Refer to the Figure 4-42 shown above, herein list of Pledge Forms pending for validation
are given with Contractor Name, CSF Code, Department, Class and other details.

e To take action i.e. Verify or Reject the Pledge Form, click on the Take Action button
for the respective Pledge Form details shown in the table.

On clicking system will redirect to the Validation section.
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CDMS

nment of Odisha

@ Dashboard

Q) Verify NSC Pledge Form

Q) Verify NSC Pledge Document

Figure 4-43 Validate Pledge Form - Postal Authority User Screen

@ Welcome, Badal Kumar +

Verify NSC Pledge Form @ > Manage Application > Verify NSC Pledge Form

20

DEPARTMENT OF POSTS INDIA

APPLICATION FOR TRANSFER OF NATIONAL SAVING CERTIFICATE

NATIONAL PLAN CERTIFICATES NATIONAL PLAN
SAVINGS CERTIFICATES AS SECURITY.

Registration No

(vide rule 10 of the P0O.S.C. Rules, 1960)

Serial No. and date or original application for purchase of National Saving Certificate / National Plan Savings Certificate

To
The Postmaster

Sir,

I/ We (Name in block capitals) am /are required to deposit an amount of Rs as security with (official) designation

of the Gazetted Officer of the Government or name of the Reserve Bank of India or Scheduled Bank, Co-operative Bank, Regd. Co-operative Society, Corporation, A
Government Company or Local Authority. | /We therefore request you to transfer the under mentioned National Savings Certificate(s) National Plan Savings

Certificate(s) Declaration or Duplicate Certificate(s) issued in lien of lost certificate or which |/We am/are the holder(s) in favour of
(official)designation or the officer or name of the etc. to whom the certificate are being pledged as security.
I/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited.

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.
SL # Date. Name of office of issue Denomination

Account No. Amount(in Rs.)

Total no. of certificate or Declaration / Duplicate Certificates.

Address:

Engineer-in-Chief (Civil)

Signature & designation of transferee Signature of transferee(s)of certificate

[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to execute such

documents or deeds on behalf of the Govt. Of Orissa.

Yours faithfully,

View the pledge form details submitted by the contractor.

Check all the details and then take action.
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T PR - W gt Thatl the certdicate(s) ahall encashabile by the pledges when the Lecufity Fus Bban loffeilsd
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Ersgnesr-an-Chis! [Tl , Odisha
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an Mo T308 du. 25041060 of the S1ate Gowd, of

Figure 4-44 Validate Pledge Form - Postal Authority User Screen

e I[fthe information provided are correct, then click on Validate button and validate the
Pledge Form.

e Or, to look out for more clarification and send the pledge form back to the contractor
for correction click in Seek Clarification button.

After clicking the Validate button, a system generated confirmation alert will appear on the
display screen.
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— pos oo Teoy

designation of the Gazetted | 164.164.122.165:8080 says duled Bank, Co-operative Bank, Regd. Co-operative Society,
CUrpuraLlon,f\_Govcmmcnl ( Are you want to validate the record as draft? inder mentioned National Sfmngs Certificate(s) National Plan
Savings Certificate(s) Declar 1 1/We am/are the holder(s) in favour of

(¢ Cancel cate are being pledged as security.

I/We agree that the certificateys) snan encasnavie vy vie preuges winen une securny nas veen tonened

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

Sl. # Date. Name of office of issue Denomination

Account No. Amount(in Rs.)
=
Total no. of certificate or Declaration / Duplicate Certificates.
Address: Yours faithfully,
Engineer-in-Chief (Civil)

Signature & designation of transferee Signature of transferee(s)of certificate
[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to execute
such documents or deeds on behalf of the Govt. Of Orissa.

Seek clarification

Figure 4-45 Confirmation Alert Message Screen - Postal Authority User
e Ifyou are sure you want to verify the details, then click on OK button and proceed.
e Or, click on Cancel button and reject the verification.

On confirmation of the Pledge Form Validation at the Postal Authority end is completed and
moved to the Contractor User to upload the Pledge Form Certificates.

4.7 VERFIY PLEDGE DOCUMENT

On uploading the Pledge Form Certificates by Contractor, the LIA user needs to verify the
document submitted. For doing so, login into the application as LIA user using respective
user credentials. On sucessful login, go to Verify Pledge Document link under Manage
Application to view the pending list of Pledge Document.
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- we\cume.‘ Ras.ananyn Sahoo -
\_} F o T 52%'&?.1.‘2 g';gc(gcglgpmowm OFFICER ‘®
Verify F'Iedge Document # > Manage Application >
@ Dashboard
WS ireoe Apphcation Approved
il From Date T 01-Oct-2024 = To Date T 22-0c1-2024 =]
Class ! AClass v CSFCode 5 Show
Verify Pledge Form Display 10 records Search:

O Verify Pledge Document

Postal Status __Sum(Amount]

Pipilika Roy CSF22822 A Class 687LU454 INITIATED ~ VALIDATED 80,000

Showing 1 to 1 of T entries Previous -I Next

Figure 4-46 Verify Pledge Document Screen - LIA User

e View the list of Pledge Document pending for validation at the LIA User end, with their
Contractor Name, CSF Code, Class, Contractor Code, Validation Status, Postal
Validation Status, Sum (Amount) and Take Action button.

e To take action i.e. verify or reject the Pledge Document, click on the Take Action (4)
button.

On clicking system will navigate to the Verify Pledge Document section.
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Welcome, Rasananda Sahoo
Engineer-in-Chief (Civil)
VERIFYING OFFICER, APPROVING OFFICER

Verify Pledge Document

DEPARTMENT OF POSTS INDIA

SAVINGS CERTIFICATES AS SECURITY.

N

bas

Registration No

(vide rule 10 of the P.O.S.C. Rules, 1960)

Serial No. NSCD202410220

To
The Postmaster

Sir,
pledged as security.

I/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited.

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

to execute such documents or deeds on beLﬁaII of the Govt. Of Oris_sa.

Forward to Post Office Seek clarification

FAL, Rl Reos w0 IMaesa e kilasl aasibalel nen daee srentind bn Anmeairnomoent of B ADOGO

o

A" > Manage Application >

Previous NSC Details

APPLICATION FOR TRANSFER OF NATIONAL SAVING CERTIFICATE
NATIONAL PLAN CERTIFICATES NATIONAL PLAN

and date or original application for purchase of National Saving Certificate / National Plan Savings Certificate.

v e s o T SRy it

s, i Name of the issuing e Upload Pledge
# Date. Pincode Post Office Denomination Certifi
Account No. Amount(in Rs.)

1. : = | [a6007 sttt | | 5500 B
Total no. of certificate or Declaration / Duplicate Certificates.
Address: Yours faithfully,
Engineer-in-Chief (Civil) , Odisha
Works Department , R&B Signature of transferee(s)of certificate.

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa

Figure 4-47 Verify Pledge Document Screen - LIA User
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Refer to the screen shared above.

If the Pledge Document submitted by the Contractor is correct and valid, then click on

[ ]
Forward to Postal button and validate it.

e Or, click on the Seek Clarification button to revert the pledge document back to the
contractor and ask for clarification on the same.

e On clicking the Verify button, a system generated confirmation alert message will
populate on the display screen.

designation of the Gazetted 164.164.122.165:3080 says dl:ll(‘d Bank, Co-operative Bank, Regd. Co-operative Sociely,

Corporation, A Government (
Savings Certificate(s) Declar

|/We agree that the certificatersy srarencasmiaome vy e preages wierr e securiy mras peen rorrerned.

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

Sl. # Date. Name of office of issue Denomination

Total no. of certificate or Declaration / Duplicate Certificates

Address:

Engineer-in-Chief (Civil)
Signature & designation of transferee
[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to execute

such documents or deeds on behalf of the Govt. Of Orissa.

inder mentioned National Savings Certificate(s) National Plan
1 I/We am/are the holder(s) in favour of

(¢ Cancel cate are being pledged as security.

Are you want to approve the record as draft?

Upload Pledge Certificate

Account No Amount(in Rs.)

3

=l
Yours faithfully,

Signature of transferee(s)of certificate.

Seek clarification

Figure 4-48 Confirmation Alert Message Screen - LIA User
Click on OK button to approve the record and procceed.
Or, click on Cancel button to cancel the action taken.

On sucessful verification of the Pledge Document at the LIA user end, the Postal
Authority has to cross verify and validate it.
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4.8 VERFIY NSC PLEDGE DOCUMENT BY POSTAL AUTHORITY

The Postal Authority can view the list of NSC Pledge Document pending for Verification and
Validation after confirmation from LIA User in the Verify NSC Pledge Document link under
Manage Application after logging into the application with respectice User Credentials.

Welcome, Sarat Swain o
- A

Verify NSC Pledge Document

From Date : 01-Oct-2024 = To Date

¢ coms

wernment of Odisha

# > Manage Application » Verify NSC Pledge Docume

@ Dashboard

O Verify NSC Pledge Form

Q Verify NSC Pledge Document

il

O Approve NSC Release
CSFCode

i= MIS Report

Display 10 records Search:

Department Class Contractor ‘ Postal

Contractor
| lidati Ti {
Sl# Name CSF Code e fame Code Validation Status Sum(Amount) Print  Action
= == == ==
1 Pipilika Roy CSF22822  Works AClass 687LU454 VALIDATED  VALIDATED 80,000 L= E
Department
Showing 1 to 1 of 1 entries Srevious MNext

Figure 4-49 Verify NSC Pledge Document Screen - Postal Authority User

Refer to te figure shared above.

e The Verify NSC Pledge Document section displays the list of Pledge Document pending
for validation at the Postal Authority end.

e The Name of the Contractor, CSF Code, Department, etc., are displayed in table with
take action button.

e To take action i.e. validate or reject the Pledge Document, click on the Take Action
() button.

On clicking system will navigate to the Verify Pledge Document section.
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The Postmaster

(vide rule 10 of the PO.S.C. Rules, 1960)

and date or original application for purchase of National Saving Certificate / National Plan Savings Certificate.
(Name in block capitals) am /are required to deposit an amount of Rs.

I/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited
Sl.# Date.

as security with (official) designation
of the Gazetted Officer of the Government or name of the Reserve Bank of India or Scheduled Bank, Co-operative Bank, Regd. Co-operative Society, Corporation, A

Gavernment Company or Local Authority. | /We therefore request you to transfer the under mentioned National Savings Certificate(s) National Plan Savings
Certificate(s) Declaration or Duplicate Certificate(s) issued in lien of lost certificate or which I/We am/are the holder(s) in favour of
(official)designation or the officer or name of the etc. to whom the certificate are being pledged as security.

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

Name of office of issue Denomination Upload Pledge Certificate
Account No. Amount(in Rs.)
&
Total no. of certificate or Declaration / Duplicate Certificates.
Address:
Engineer-in-Chief (Civil)
Signature & designation of transferee
[pledged] & seal of officer

A
Yours faithfully,
documents or deeds on behalf of the Govt. Of Orissa.

Signature of transferee(s)of certificate.
Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to execute such

Rev.: 1.1
Document #: Page #:61 of 180
CSM Technologies
CSM/QT/01/01
Contractor Database Management
System V3.0
CDMS = @ Welcome, Badal Kumar ‘0
B Verify NSC Pledge Document A > Manage Application > Verify NSC Pledge Document
@ Dashboard
© Verify NSC Pledge Form
Q) Verify NSC Pledge Document
DEPARTMENT OF POSTS INDIA
APPLICATION FOR TRANSFER OF NATIONAL SAVING CERTIFICATE
NATIONAL PLAN CERTIFICATES NATIONAL PLAN
Registration No

Figure 4-50 Validate NSC Pledge Document Screen - Postal Authority User

If the details are correct and valid, then click on Validate button.

All the details of the Pledge confirmed and approved by the Contractor as well as LIA
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o Or, click on Seek Clarification button to resend the request to the contractor
and ask from more clarification on it.

¢ On clicking, a system generated confirmation alert message will populate on the
display screen.

= T
CDMS designation of the Gazetted| 164.164.122.165:8080 says duled Bank, Co-operative Bank, Regd. Co-operative Society,
Corporation, A Government { Are you want to validate the recard as draft? inder mentioned National Savings Certificate(s) National Plan
wernment of Odisha o you w validate 2Card as araft? .
vernment of Odisha Savings Certificate(s) Declar 1 1/We am/are the holder(s) in favour of
(x Cancel cate are being pledged as security.
@ Dashboard

1/We agree that the certificatersy sramrencasnave vy e preuges wiernr e securty tas veenorrerned,

) Verify NSC Pledge Form

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

Q Verify NSC Pledge Document

Sl.# Date. Name of office of issue Denomination Upload Pledge Certificate
Account No. Amount(in Rs.)

A
LB = | S
&

Total no. of certificate or Declaration / Duplicate Certificates.

Address: Yours faithfully,

Engineer-in-Chief (Civil)
Signature & designation of transferee Signature of transferee(s)of certificate.
[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to execute
such documents or deeds on behalf of the Govt. Of Orissa

Validate Seek clarification

Figure 4-51 Confirmation Alert Message Screen - Postal Authority User
e C(lick on OK button to approve the record and procceed.
e Or, click on Cancel button to cancel the action taken.

On successful validation of the Pledge Document at the Postal Authority end, the request
moves to the LIA User for final approval.

4.9 APPROVE PLEDGE FORM

The LIA User is authorized to do the final approval of the Pledge Form, once the Postal
Authority approves and validates the Pledge Documents submitted by Contractor.

Doing so, the LIA User needs to login into the application using respective user credentials
and go to Approve Pledge Form section under Manage Application to view the list of Pledge
Forms pending for approval at the user end. Refer to the screen shared below.
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@ Welcome, Rasananda Sahoo v ‘°
APPFOVB PlegE Form @« Manage Application > Approve Pledge Form
@ Dashboard
& Manage Application
Displ ~ d
Verification ispiay | 10 records Search:
Approval s
. Contractor Name + CSFCode = ClassName < Contractor Code + Validation =+ PostalStatus + Sum(Amount) * Action*
Initiate Security Deposit
1 Ramesh CSF22630 B Class 435QN557 APPROVED VALIDATED 80,000
Verify Pledge Form
2 Su pvt Itd CSF22638 B Class 287TMB455 APPROVED APPROVED 40,000

Verify Pledge Document

3 Bose pvt Itd CSF22644 B Class 624D0426 APPROVED APPROVED 40,000
O Approve Pledge Form I 4 Pipilika Kumari CSF22647 B Class 366AK226 VALIDATED APPROVED 150,000 f I

Contractor Signature 5 Bitu Sinha CSF22648 B Class 98BWPS37 APPROVED APPROVED 40,000

Print Registration Certificate 6 PF Name CSF22650 B Class 256JNT39 APPROVED APPROVED 40,000

H pr sl Ge i st Gorle 7 Rameswar Behera CSF22652  Special Class  237TF944 APPROVED  APPROVED 200,000

Manage Signed RC Showing 1 to 7 of 7 entries Previous [ Next

Update Licensee Data

Verify Profile Details

164.164.122.165:8080/cdms/secure/approval-pledge-security-depositehtm

Figure 4-52 View Approve Pledge Form Screen - LIA User
Refer to te figure shared above.

e The section shown above displays the list of Pledge Forms pending for final approval
at the LIA User end.

e The Name of the Contractor, CSF Code, Department, etc., are displayed in table with
take action button.

e To take action i.e. approve the Pledge Form, click on the Take Action () button.

On clicking system will navigate to the Approve Pledge Form section.
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CDMS

ment of Odisha

@ Dashboard
& Manage Application

1= MIS Report

/~ Communication

3 License Cancellation

K% Tender Details

@ Welcome, Rasananda Sahoo ~ ‘0

Approve Pledge Form # > Manage Application > Approve Pledge Form

DEPARTMENT OF POSTS INDIA
APPLICATION FOR TRANSFER OF NATIONAL SAVING CERTIFICATE
NATIONAL PLAN CERTIFICATES NATIONAL PLAN
SAVINGS CERTIFICATES AS SECURITY.

Reqgistration No

(vide rule 10 of the P0.S.C. Rules, 1960)

Serial No. NSCD2022051101 and date or original application for purchase of National Saving Certificate / National Plan Savings Certificate.

To

The Postmaster

Sir,

1/We (Name in block capitals) am /are required to deposit an amount of Rs. as security with (official) designation

of the Gazetted Officer of the Government or name of the Reserve Bank of India or Scheduled Bank, Co-operative Bank, Regd. Co-operative Society, Corporation, A
Government Company or Local Authority. | /We therefore request you to transfer the under mentioned National Savings Certificate(s) National Plan Savings
Certificate(s) Declaration or Duplicate Certificate(s) issued in lien of lost certificate or which |/We am/are the holder(s) in favour of

(official)designation or the officer or name of the etc. to whom the certificate are being pledged as security.

I/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

Sl.# Date. Name of office of issue Denomination Upload Pledge Certificate

Account No. Amount(in Rs.)

e Py
& [
Total no. of certificate or Declaration / Duplicate Certificates.

Address: Yours faithfully,

Engineer-in-Chief (Civil)
Signature & designation of transferee Signature of transferee(s)of certificate
[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to execute such

documents or deeds on behalf of the Govt. Of Orissa.
Approve

Figure 4-53 Approve Pledge Form Screen - LIA User

Refer to the figure shared above.

e All the details of the Pledge Form confirmed by the designated Postal Authority as
well as Contractor are given in this section.

e If the details are correct and valid, then click on Approve button and approve the
Pledge Form.
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¢ On clicking, a system generated confirmation alert message will populate on the
display screen.

T == EEESCTI AT
CDMS designation of the Gazetted 164.164.122.165:8080 says duled Bank, Co-operative Bank, Regd. Co-operative Society,
e Corporation, A Government ¢, . you want to approve the record as draft? inder mentioned National Savings Certificate(s) National Plan
Savings Certificate(s) Declar 1 I/We am/are the holder(s) in favour of

(t Cancel cate are being pledged as security.
Dashboard

1/We agree that the certificate{s) snairencasnapie by e pleages whern e Security nas beentorrerted

Manage Application . - R N - L B
Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate

= MIS Report
= SL# Date. Name of office of issue Denomination Upload Pledge Certificate

Communication Account No Amount(in Rs.)

License Cancellation 1. B 3

K5 Tender Details

Total no. of certificate or Declaration / Duplicate Certificates.

Address: Yours faithfully,

Engineer-in-Chief (Civil)
Signature & designation of transferee Signature of transferee(s)of certificate.
[pledged] & seal of officer

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa to execute

such documents or deeds on behalf of the Govt. Of Orissa.
Approve

Figure 4-54 Confirmation Alert Message Screen - LIA User
e (lick on OK button to approve the record.
e Or, click on Cancel button to cancel the action taken.

Once approved, the LIA User can view the updated status in the View Pledge Form section.

@ Welcome, Rasananda Sahoo ~ 20
Approve Pledge Form " > Manage Application > Approve Pledge Form
Display 0o ~ records Search:
S'”‘ Contractor Name + CSFCode * ClassName = Contractor Code + walidation < PostalStatus = Sum(Amount) *  Action =
1 Ramesh CSF22630 B Class 435QN557 APPROVED VALIDATED 80,000
2 Su pvt Itd CSF22638 B Class 287TMBA455 APPROVED APPROVED 40,000
B 2 lit a BCl 62400426 eppovED eepaveED a0n00
I 4 Pipilika Kumari CSF22647 B Class 366AK226 APPROVED APPROVED 150,000 I
o
BT ST TeTTTeAT =TT 7 = PPTOVED TTOOT
6 PF Name CSF22650 B Class 256JN739 /):;PHOV ED APPROVED 40,000
7 Rameswar Behera CSF22652 Special Class 237TF944 APPROVED APPROVED 200,000
Showing 1 to 7 of 7 entries Previous - Next

Figure 4-55 View Pledge Form For Approval Screen - LIA User
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4.10 ISSUE OF RC

After final approval of the request, the LIA User needs to issue the RC where security

deposit is being done by the contractor.

Welcome, Rasananda Sahoo

< ’l."a Engineer-in-Chief (Civil)
(’ % ; CDMS T VERIFYING OFFICER, APPROVING OFFICER
et Goves & disha
Issue of RC
@R Dashboard
S
From Date : 01-Oct-2024 B To Date
Display 10 ~ records

D

# > Manage Application > Issue of F

Search

Sl# ContractorName  CSF Code Class Name Contractor Code

O Issue of RC

1 Pipilika Roy CSF22822 A Class 687LU454

ancellation Form

Validation Postal Status

VALIDATED APPROVED

Sum(Amount) Print  Action

80,000 e B

Showing 1to 1 of T entries

Figure 4-56 Issue of RC Screen -

LIA User

Previous BN Next

e C(lick on the Take Action button for the request pending at the user for RC

[ssuance.
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Welcome, Rasananda Sahoo - o
A

Issue of RC # > Manage Application > Issue of RC

Previous NSC Details
DEPARTMENT OF POSTS INDIA
APPLICATION FOR TRANSFER OF NATIONAL SAVING CERTIFICATE
NATIONAL PLAN CERTIFICATES NATIONAL PLAN
SAVINGS CERTIFICATES AS SECURITY.

Registration No
(vide rule 10 of the PO.S.C. Rules, 1960)

Serial No. NSCD2024102201 and date or original application for purchase of National Saving Certificate / National Plan Savings Certificate.

To
The Postmaster

Sir,

PR SR N P I TSR PR PN RIS Sy 1 T 1 T T [

pledged as security.

|/We agree that the certificate(s) shall encashable by the pledges when the security has been forfeited.

Particulars of certificates of Declaration or Duplicate certificate(s) in lieu of lost certificate.

sl. Date. Pincode Name of the issuing Benamination Upload Pledge

# Post Office Certificate
Account No. Amount(in Rs.)
75600 BALASORE HO 098877665547 80,001

Total no. of certificate or Declaration / Duplicate Certificates.

Address: Yours faithfully,

Engineer-in-Chief (Civil) , Odisha

Works Department , R&B Signature of transferee(s)of certificate.

Certificated that | am duly authorized under article 29th of the Constitution of India vide notification No.7205 dt. 25.04.1969 of the State Govt. of Orissa
to execute such documents or deeds on behalf of the Govi Of Ori

Approv&for RC Track History

Figure 4-57 Issue of RC Screen - LIA User
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e C(Click on the Approve for RC Button.

e On confirmation only, the Contractor User can download the RC under the
Registration Certification section. Do the digital signature of the document and re-
upload the document.

4.11 CONTRACTOR SIGNATURE

Upload, edit, crop or manage contractor’s signature specimen in the system by clicking the
Contractor Signature tab shown in the figure below.

@ Welcome, Rasananda Sahoo 1D
Manage Signature A ; Manage Application ; Manage Signature
CSFNO. CSF22588
Applicant Name Raj
Mobile No. 8895889588
Category Civil
Class AClass
Contractor Regd.No.

Issuing Authority Name Engineer-in-Chief (Civil)
[‘choe: F}Eéﬁuw oad jp
.
3

Figure 4-58 Manage Contractor Signature Screen - LIA User

Enter the unique CSF code of the contractor in the textbox shown in front of the barcode
option.

e Enter the code and click on Search button.

The respective CSF number’s applicant name, mobile number, class, category and other
details are shown here. Refer Fig. 4-58.

Upload a specimen of the contractor’s signature by clicking the Choose File option shown in
Fig. 4-58.
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e Select and upload the signature in the system.

e Crop the full signature, if it's necessary by clicking the crop button. Drag the square

box that appeared on the signature and adjust the right aspect ratio of the image.

e Crop the cropped full signature.

Once the cropping is done successfully, it gets uploaded to the system.

4.12 PRINT REGISTRATION CERTIFICATE

After approval of the security deposit amount, the contractor can Print the License. Select the

Print Registration Certificate tab, as shown in Figure below -

bmrmre s e (ol
I R WG, OF T RO APPhORSle T ICTR

Licerses List

J@D

W 5 Leenses Lim

[-::.m ! Wesble: Hs TOCIBETT Canlraened Coks

CLEEE

B Conlibcton Lantractes " . Clags Calegoey  Priet . Duatad
P e b Coda 5 Mobls Emad . . mm s DSRC pt & DO
1 Papellca Kt BELAKTTH: TOOESAEITT  papelica bumargigmnasl com B (=] = L
TErET
2 Mkash Gargi EIATRTSE TOOEGEENTT  piplalusarn@oead com B Covil sl ST m
Clarss
b

Ehareing 1 o U0 o 2 £rATees

Figure 4-59 Print Registration Certificate Licensee List Screen

The approved and DSC RC Licensee List are displayed in Print Registration Certificate along
with contractor’s name, code, mobile number, email ID, class, and category for which issued

license can be printed.

Filter the results by selecting the contractor’s class from drop-down and clicking on show.

Or, enter the contractor’s name, code, or mobile number in the search option to get

respective contractor’s detail.
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User needs to verify the document uploaded. To view the document uploaded, click on the
pdficon.

Click on the Action button to digitally sign and approve the RC uploaded by the Contractor
User.

User needs to provide the token number.

Token Password

1234567

Figure 4-60 Token Number Screen

e Enter the Token Password, and click on the Submit button.
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Information

Document digitally signed successfully.

Figure 4-61 Information Screen

e (lick on the OK button to close the confirmation message appeared on the display
screen.

Click the Print RC button for the selected contractor’s name to display the Contractor’s
Registration Certificate -
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Fo 6@46 AR
¢/ P.W.D.CONTRACTORS

(I
823LWT774

REGISTRATION CERTIFICATE
ODISHA STATE

ANISH SINGH

AJAY SINGH

INDIVIDUAL 55 SUPER CLASS

B2ILWTT4 Valid Upto 31-12.2020

PRESENT ADDRESS

A1 Habitat/ Street NEAR BARAMUNDA BUS STAND

BARDMUNDA

BARAMUNDA

Figure 4-62 Contractor’s Registration Certificate Screen

Contractor’s Registration Certificate contains all the basic and official details of the
contractor.

The Certificate displays all the details along with the contractor photo and signature.
Click the Print option to generate printout of the license issued.

4.13 MANAGE CONTRACTOR CODE

The system allows the administrative user to download the list of registered contractor’s
name, username, email, mobile, class and other details in an excel sheet after filtering them
on the basis of department, class type, and code status or keeping the data in a whole by
selecting the Manage Contractor Code tab.
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@ Welcome, Rasananda Sahoo  ~

Confractor Code

& Dashboard

& Manage Application |

Tagging

Verification

Print Registration Certificate

O Manage Contractor Code

Showing 1 to 10 of 52 entries

#~ Communication

R License Cancellation

Department: L .  Class Special Class . Codelssued o | e v
Display 10 ~ records Search
Contractor Name Username Email Mobile License Class Contractor Code RC Print
ALOK RAN.JAN BEDBAK 9437079553 alok bedbak@gmail com 9437079553 Special Class T54HQ836 a8
ANKIT SINGLA 7894463333 kipplworks@gmail.com 7894463333 Special Class 42657998 a8
Anshika Construction 7978047608 sagnika.das@csmpl.com 7978047608 Special Class 22564862 E)
ANUP ROY 9861786193 royconst group@gmail. com 9861786193 Special Class 247MBI36 =)
BALARAM NAYAK 9437144420 balaram_nayak?7 @gmail_com 9437144420 Special Class B53MF349 =
BENUDHAR KHUNTIA 9437251496 smabenudharkhuntia@rediffmail.com 9437251496 Special Class B7BABTGS a8
BHAKTA RAM PUROHIT 9437223541 bhaktarampurohito3@gmail.com 9437223541 Special Class 628RP304 E)
Bhikari Charan Sahu 6371023077 bhikari_sahu1 3@reditfmail.com 6371023077 Special Class 382NM693 )
Bhubana Dash 9937631678 dash_sons@gmail.com 9937631678 Special Class 523ER439 =
Bibhu Bhusan Panda 9938307299 bib.panda@gmail. com 9938307299 Special Class 36515722 a8

Previous

2 3 4 5 6 Next

KB Tender Details

Figure 4-63 Manage Contractor Code Screen

Referring to Fig. 4-63 above.

Filter the results by selecting department’s name, contractor’s class and code issued

status. Click on Show button.

List of all the contractors with unique contractor’s code and other details appears to the

screen. Refer Fig. 4-63

To download the data in an excel sheet, click the button.

Filter an individual contractor’s detail by entering contractor’s name or code or user name

in the search box.
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® Welcome, Rasananda Sahoo ~ ,‘@
Contractor Code A 5 Contractor Code
E = Export to Excel
Department: ALL . Class Special Class . Code Issued | ves —
Contractor Name Username Email Mobile License Class Contractor Code RC Print
I Raj 8895889588 mas@ecsmpl.com 8895889588 Special Class TT3CVBAT =)
Sri Aajakishore Rout 9040531505 rajkishorerout48@redifimail.com 9040531505 Special Class A43RB53T =] !
Showing 1 to 2 of 2 entries (filtered from 52 total entries) Previous 1 Next

The respective contractor’s detail appears to the screen. As highlighted in the shared
screen above.

Take a print-out of the RC or Registration Certificate by clicking the print = icon.

334l AR ~
P.W.D. CONTRACTORS

-
1T
773CvBa7

REGISTRATION CERTIFICATE
ODISHA STATE

Contractor Name

Father's Name

Type INDIVIDUAL 53 SPECIAL CLASS

Regd No T1CVE4T 31032022

PRESENT ADDRESS

House No. SD Habitat' Street FDGDE

Village/ Local Area Name EHANDAHATA

GP/ Ward ANGARABANDHA

Block/ ULB LG

Figure 4-64 Contractor’s Registration Certificate Screen
The Certificate displays all the details along with the contractor photo and signature.

Click the Print option to generate printout of the license issued.
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4.14 MANAGE SIGNED RC

The system allows the administrative user to manage the signed registration certificate by
uploading the signed copy of the registration certificate and capture as well as save the image
of contractor’s and issuing authorities signature in the system. Refer to the screen shared
below.

@ Welcome, Rasananda Sahoo ,‘@
Manage Signed Registration Certificate A > Manage Signed RC
@ Dashboard
£ e

Tagging

Contractor Code : * m
Verification ‘ 41}

-~
~

Approval CSF NO. . CSF22553

Appl t Name . R
Initiate Security Deposit ppiicant Fame - @

Mobile No. - 8895889588
Verify Security Deposit Category . Civil
Contractor Signature Class ;. AClass
Print Registration Certificate
Manage Contractor Code 7

| Choose File | No file chosen

Manage Signed RC (.jpg/ jpeg/.gif only & Max size 500 KB)
Update Licensee Data Upload Signed RC

Verify Profile Details

$= MIS Report

/~ Communication

3 License Cancellation ‘ ﬁw&sueﬂum&gmn

K32 Tender Details

Crop & Save Authority Signature

Figure 4-65 Manage Signed Registration Certificate Screen

In Manage Signed Registration Certificate Screen, option for capturing and saving signature
of contractor and issuing authority is given under Capture Signature section,

To find applicant details, you need to enter the contractor code and click on Show button

On doing so, the respective contractor’s CSF number, name, mobile number, category and
class displays on the screen.
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Option for uploading the signed RC and signature of Contractor’s and Authority is shown.

e Choose the signed RC file from your system and upload it.

e C(lick Upload Signed RC button.

The signed RC copy is uploaded successfully to the system. View the uploaded copy in the
scrolling down to the Capture Signature screen.

Referring to the screen shared below
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@ Welcome, Rasananda Sahoo

Manage Signed Registration Certificate

D

A 5 Manage Signed RC

Print Card
Tagging
Contractor Code -
Verification
Approval CSFNO, . CSF22553
Initiate Security Deposit Applicant Name i Bal
Mobile No. . 8895889588
Verify Security Deposit Category . ol
Contractor Signature Class . AClass

Signature uploaded Successfully
Frint Registration Certificate

Contractor Code

Manage Signed RC

Update Licensee Data

§ igned RC
Verify Profile Details Upload Signed
MIS Report
s e
License Cancellation Village’ Local Area Name KHANDAHATA
K51 Tender Details GP/ Ward GARSEHNE ST PO. DSF
Block/ UL ANGUL PS. CXDS
Dist ANGUL St ODISHA Pin 52025
Mobile 8895889588 Email MAS@CSMPL.COM
] pr =
EE e
Specimen Signature of the Engineer-in-Chief (Civil), Odisha
Conrractor

,fa:n\ a'&;'..;\ b= H
Ga) 696l aeQia %
&=~/  P.W.D. CONTRACTORS 4

0
773Cvea7

REGISTRATION CERTIFICATE
ODISHA STATE

Crop & Save Authority Signature

Figure 4-66 Registration Certificate Uploaded Successfully Screen
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With respect to Fig 4-66, crop the contractor’s signature and issuing authority signature
from the uploaded Registration Certificate.

e Crop the full signature, by clicking the crop button. Drag the square box that appeared
on the signature and adjust the right aspect ratio of the image.

e C(lick on Crop and Save Contractor/ Authority Signature.
Once the cropping is done successfully, it gets uploaded in the system.

4.15 UPDATE LICENSEE DATA

If the information provided by the licensee is not satisfactory, then the system provides the
facility to modify or change and update the licensee data such as basis information, statutory
and other details in the tab encircled in Fig. 4-67 below.

@ Welcome, Rasananda Sahoo 4@
( Update Licensee Data ) A" > DataUpdation > Update Licensee Data
@ Dashboard
& Manage Application
Contractor Code
.
Verification
Approval
Licensee Photo Category Of License 1| -Select- ~
Initiate Security Deposit
Class ;| -select- v

Verify Security Deposit

Contractor Signature

Print Registration Certificate

Choose File | No file chosen
Manage Contractor Code

Registration Number : License Issue Date
Manage Signed RC
License Valid Till Upload License Co B > chosel
Update Licensee Data P! Py Choose File | No file chosen
Verify Profile Details Contractor Code - Department B v e
£ MisReport Wing . vl
¢ T Issuing Authority “l. License Type :| select- vie
® License Cancellation
Contractor Name - Father Name
K2 Tender Details
Social Category of Licensee ;| select- v Social Category of Licensee File : | [Choose File | No file chosen
PAN * PAN File - | cnoose File | No file chosen
AADHAAR Number . AADHAAR File : | | choose File | No file chosen
GST Number : + GST File : | [ choose File | No file chosen

Figure 4-67 Update Licensee Data Screen
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To update licensee data, enter the contractor code in the search box and click on search
button.

On clicking, the system will search the respective contractor’s data for which an update
has to be made.

Refer Fig. 4-67.
Enter the details that have be changed and click on update button.
The data changed gets updated to the contractor’s profile.

4.16 VERIFY PROFILE DETAILS

To make sure the data filled by the contractor is correct, the administrative user has to verify
them by clicking the Verify Profile Details Tab, shown in the figure below.

@ Welcome, Rasananda Sahoo ,‘
Verification #A > Manage Application > Verification

@ Dashboard

& Manage Application
Tagging Mobile : ‘ m
~
Verification \\
Approval
Initiate Security Deposit
Verify Security Deposit
Contractor Signature
Print Registration Certificate
Manage Contractor Code
Manage Signed RC
Update Licensee Data

O Verify Profile Details

$= MIS Report

Figure 4-68 Verify Profile Details Screen

Manage all the new contractor’s request pending for profile validation here. Referring
Verification Screen shown above.

e Enter Contractor’s Mobile Number registered with portal.
e C(lick on Search button
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Doing so, the respective mobile number’s profile details appears which you can validate
and confirm in this section.

, Welcome, Rasananda Sahoo
?%SWMS Engineer-in-Chief (Civil) e .‘m
frrd F VERIFYING OFFICER, APPROVING OFFIGER

& Manage Application

Verification A > Manage Application > Verification

Verification

Approval

View Security Deposit Mabile B m

Verify Pledge Form

Verify Pledge Document SI#A CSF No. (Barcode) = Applicant Name Mobile + Contractor Regd. No. % Request Type < Action s

Issue of RC CSF22817 Akash Gargi 7008938077 438TM998 New License VerifylHold
Verify Cancellation Form "
- Previous ext

Contractor Signature

Print Registration Certificate
Manage Contractor Code
Manage Signed RC
Update Licensee Data

O Verify Profile Details
Manage User

Manage Award Work Exemption

Figure 4-69 Verify Profile Details Screen

For the profile information provided in this section, user has the option to put the profile
details on hold or verify.

e To verify the information updated, click on Verify button.

e Doing so, a confirmation alert message appears on the display screen. Confirm the
action taken.
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Welcome, Rasananda Sahoo

Engineer-in-Chief (Civil) e ‘®
VERIFYING OFFICER, APPROVING OFFICER

Basic Information [ License ] # > Manage Application > Validation > Basic Information [ License |
@ Dashboard

# Manage Application

Statutory Basic Information Address Financial Bank Account Project Working Capital Details Asset Technical

i= MIS Report Compliances  [Licensee] Health Details Profile Details  Personnel

/~ Communication

Payment idate Confirmation
Details Signature
% License Cancellation

Name : Akash Gargi Qualification : Diploma Engineer 9 Marke Indicates Mandotory Feld
X% Tender Details arks Indicates Mandatory Fields

Category of License o Civil + . Class of License : BClass v
Issuing Department Name ;| Waorks Department + . Name of the Wing/Organisation . ReB 3.
Issuing Authority : | Engineer-in-Chief (Civil) v+

Figure 4-70 Verify Profile Details Screen
Verify the profile information provided, as already explained above in the document.

Go for validation of the new details updated in the profile.
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Dashboard
Manage Application

$= MIS Report

/~ Communication

% License Cancellation

K% Tender Details

Dashboard

Manage Application
= MIS Report

Communication

License Cancellation

K% Tender Details

Welcome, Rasananda Sahoo
Engineer-in-Chief (Civil)

VERIFYING OFFICER, APPROVING OFFICER

Project Profile

2@

# > Manage Application > Validation > Project Profile

Basic Information Statutory Basic Information Address Financial Bank Accdunt Project orking Capital Details Asset
[License] Compliances [Licensee] Health Details Profile Details
Technical Payment Validate Confirmation
Personnel Details Signature

Name : Akash Gargi Qualification : Diploma Engineer

Department

Office Name

Water Resources Department

Name of the Wing/Organisation

* | Minor

Central MI, Bhubaneswar v +  Division Name MI Division, Khurda
Contract Type Item Rate/Percentage Rate v » Name of the Work * | test work
Agreement Number : AGRE6489375 . Category of Work Tubewells
Odisha e-Proc Tender Id © WAMIS325462398 Agreement Date 1 2024-10-01
Department Water Resources Department + Name of the Wing/Organisation * | Minor

Office Name

Central MI, Bhubaneswar v +  Division Name MI Division, Khurda
Contract Type Item Rate/Percentage Rate v+ Name of the Work | test work
Agreement Number : AGRE6489375 . Category of Work Tubewells
Odisha e-Proc Tender Id I WAMIS325462398 Agreement Date 2024-10-01
Agreement Amt. () 2,000 - Dateof Commencement : | 2024-10-22
Stipulated Date of Completion : 2024-10-31 i - WorkStatus (ason 30-Sep-2016) Completed
Executed Amt. (%) (7ill 30-Sep-2016) 1,000 » Upload Work Execution Certificate
Whether the work has any litigation?  : () yes ®) No

B

Bt

Figure 4-71 Verify Profile Details Screen

Validate the digitally signed document.

Click on the pdficon to view the document uploaded.

Check whether digitally signed or not. Then click on the Validate button.

82




. Rev.: 1.1
Quahty System Template Document #: Page #:83 of 180

CSM Technologies
//C 5 m CSM/QT/01/01

Contractor Database Management
System V3.0

f Werigrrer, Hotanareda Sabe
. et we C el (el . m
.{- - } CDM5 VPV OF FICKR, APPREANG DITICTR o
3 eifirmatior M ¢ Manuge Apphtation » Vabdation  Valdahon Confenation
B Dashbowd
F Marige Al alion
B b Bty Dasg inlorwwton  Addsess  Foaecial  Bank ACoouast  Piopect Working Capensl Detalls e
E ilhepon [Lievi] Comphances  JLacenses| sheakhi et Prodde s
& Comemrecatan Techricsl  Poymend  Valdste
Porsoneel Dty Gapnaiure
B LUomes Cancellation
53 Tercle Deially " Bani infoermulion [ Lioenas |
Categery ol Licenas =L Clarks of Linrrse H s
Innusing Departmend Mamo Worlin Departmant Mame o the Wang ALB
Warme of (ifce WOOONGO0 P AR Hame Engenee-in-Chisel {Civl)
Db of |5 ks beains]
Lirsreie Waked Tl 11-Ma-200 T
Bazx inlormation | L cmses
Dby thin Oedeih PWI Cank ssloe L
T wims degrd Levedd o Lis af LSE hir
- ! -1 02T HFA-E0-11 Caomipleted 3 22E-10-30 1,000
el
) CUND
Thes st exfcdest ek iyt [H)
il et s Typeol AmauenT Forum Casé Vear ol Pressar sl of the [ TR AR
Mottt ] mad i
P Aopcatien Liyathon JiOthers Fling ()
1 mn 200 Dwspirie Resohuion
= ur et CiperliBoasd
- Comemnecatzon Aznet [Msjor Equipmend] Delads
3 Licenss Cancelistion S0 Asset  Aseet  biske  Model Punchane Desled volcs fegd Machiem/Sedial Owner Lesss Lease Leape Lessw  Deployment  Odinha
Trpe Mame Dt Rame Humber HNe Ship Feom To Cwner  Dwner  Slatu wPros
53 Tercie Drially . Tyws Name  Mchils Terdder
. W
'y Forsonnl fan® The Lioenace]
S8 Mameof Designation  Dade of Cualfication Certificate  Date of Prof AADHAAR Clarrfaptine mss g
Perpornel Jalnkeg [ Exp. Hugrhar
=8ote Cloions] on Feevalkdate” button sill snabie the veres 30 reverty all the indommatson

Figure 4-72 Verify Profile Details Screen

Here the approval button is disabled, if the user did not completed the the DSC of the
document first, or the details updated are not validated.

Go to DSC Registration section again and verify the project document updated.

If already verified, then click on the Approve button.
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Confirm the action taken.

Figure 4-73 Verify Profile Details Screen

Click on the OK Button to close the pop-up message appeared

4.17 BLOCK CONTRACTOR DETAILS

The admin user is authorized to block any contractor details to a period of time under certain
circumstances such as not following the Terms and Conditions of Registration, Failed to
Submit the Activity Feedback on Time, Fail to Complete Work on Timeline, Complaints, etc.
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0 Blook Contraoior Detais

@I B e

=)~ -

SLARCIA WCHE ¥ CONTRAL TN DDDE PAN

CONTRACTOR CODE GEIKOIEY

w g Appielirien

10

Bl Gy aior Daiads

Figure 4-74 Add Block Contractor Details Screen

Refer to the screen shared above.

e In the Add section of Block Contractor Details, enter the Contractor’s Code or PAN
Number in the textbox to whom you want to block and then click on Show button.

e On clicking the Show, a confirmation alert message appears on the display screen.

e Confirm the action to be taken and proceed to detailed information about the
Contractor will populate in the add section.
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Figure 4-75 Add Block Contractor Details Screen

e Refer to the figure shown above, upload a document in support of the action to be

taken.

e Add remarks for blocking the Contractor.

e Select the From and To Date from the calendar control.

e (lick on Save as Draft button.
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On clicking, a system generated confirmation alert message will populate on the display

screen.

Doparimeend stg compl com ways
Cincle e R e g e o
| s
Dragnial o, I‘-ﬁ. L
P
Frirdons Mol Ln e FromDute  TolDute Oocument  Remark
I F0c-P004 P00 3| DSt the
Pt
O Bk Comirsoior Detads
Lk unenl Choose Fie
. 5 s
Of Mdasier
Termaris
O St Convele
A Comvseainog
Fearn Dt
o bk Deak: L
B M feport ToEs : |

Figure 4-76 Confirmation Alert Message Screen
e C(lick on OK button, if you are sure you want to save the data.
o Or, click on Cancel button to cancel the action taken.

On confirmation only, the Contractor Details is blocked and a message displaying the same
will also populate on the display screen.
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linfoarration

Do Srveind Somnes Iyl
= l&

Figure 4-77 Confirmation Message Screen
e C(lick on the OK button to close the pop-up window appeared.

On successfully taking the action, the Blocked Contractor Code is pending for DSC
Certification.

L
@ - 20
Block Contractor Detalls T Manage Apphcateon » Block Coniractor Detads
o | I ) v
Leglay w  eeconds Search .
Contractor osc
e Casi s Neme f MobleNo ¢ Memak ° Stetus ? FromOete ! ToDete ¢ Documents @
1 GUEGIEY  Soms BOIIAOISEL Boock the Oralt noa2e Do [ m
Coamerarec staon Cortr scior
—
Showng | 1o ) of | ontres s n Merat

Figure 4-78 Block Contractor Details Screen
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e To view the document uploaded, click on the pdficon.

e To take action. i.e. digitally sign the approval letter for blocking of the contractor id,

click on the Action ( m) button.

Token Password

1334567 R

Figure 4-79 Token Password
e Enter the token password, click on Submit button.

On clicking the DSC signature of the document is done successfully.

On successfully signature, the details of the Blocked Contractors can be viewed in the
View tab.

Refer to the screen shared below.
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' HTikES AT SATFOREE mnat Blocked  iTOce380d  i8Oe2004 =
CHIANTRAILY bt

Figure 4-80 View Blocked Contractor Details Screen

e The Contractor Code, Name of the Contractor, Mobile Number, Remarks, Status and
Document Uploaded is displayed in a table.

e The user can download and view the document uploaded by clicking the pdficon.
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4.18 EXTENSION/REVOCATION OF UNBLOCKED CONTRACTOR DETAILS

Sy 684 A9R19
L7 pw.D. CONTRACTORs  HINIIAIN

REGISTRATION CERTIFICATE
ODISHA STATE

Cantractar Mame PINTL KLIMAR

Father's Mame FATGHTYY
Tupe INDAVIDUAL Class A (DEGREE ENGGL)
Foegd. M. TN WIS Valid Upto -013- 20046
PAN FIVES ISIT
PRESENT ADDRESS
Hizse No Habitat" Street
Village' Local Area Name ARGARBANDIHA
GP/ Ward ANGARABANDHA PO POST
Block! ULE ek Pg POILICE
Dhist ANGLIL State ODISHA Pin AR
Mihale 3T0NRIOR | oG RAK EHMG) TEE8 i GAAIL COM
H-.‘u'vn.r.l :-.-]rm..-irn,u
Speoimen Signmture af the Controctor Engimeer-in=Chael {Crval), Odicha

Figure 4-81 Document - Signed by the Authority

The application allows the authorized admin user to unblock a blocked contractor details
after a certain period of time, in case the Contractor has done the correction to the activities
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which leads to blocking the Contractor Details previously, or do extension of the contractor
license blocking period, if its blocked already.

Go to the View Blocked Contractor Details, where the list of Contractor Data currently in

blocked status can be viewed.

(>} CDMS

Ly

P R T —

W Mitapr AQpRCalea® ¢ ik Corrie il [etish

10

CHIONTIAITY

Dsc

Mzt

t- ME“ Mamae E o dckile Mo B Memark ¥ Sistus ! FromDete ! ToDate 0 Documents @

1 AR Soema S S 1 Biocked X004 IR0chI004
Cormmumication Tetr

H FATHRES P AL SAFTOOATM Tesl the Bocked  21-Oct3004  TR0e3004 B
CHIDANTIAITY kit [ow

] I THMEA P ARLE SATPOOATM: Test the Bocked F-Oct-2004  F2OchRRd B
CHIOWTIARY Thoew

4 TITHMSLS P ARLEY AT o [od ] -00-2004  FHICER B
CHIDANTIARY blocked

5 TITHMSED F ARLEY SAITONAIIE chech el Biocked IT-Oce-2004  18-0ce-2024 E
CHICAWTIARY

& FITHMESED P ARLEY SIPOOAIIE DEC chock  Blocked VTOerB02E  18-0ce 2004 =
CHATIAITY

r FUTHRESED P ARLE SIPONEIIE rernark [ ] VPOCH3004 180 =2

Figure 4-82 View Blocklist Contractors Screen

Refer to the Figure shown above.

e The Name and other details of the blocked contractor are provided in a table with
option to take an action.

e To take action i.e. unblock the Contractor or extend the blocking period, click on the
Take Action (¥) button.

On clicking system will navigate to the Unblock Contractor Details section.
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Figure 4-83 View Blocklist Contractors Screen

e For extension of the blocking period, click on the Yes option and add the blocking

period details.
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Figure 4-84 View Blocklist Contractors Screen
e Upload respective document.
e Add remarks in the textbox.
e Select the From and To Dateline, and click on Save as Draft button.

On submission the data is saved successfully in the system.

Similarly, for revocation of the blocking period, select the Yes option for revocation of

blocking period option, and navigate to the Blocklist.

94




. Rev.: 1.1
Quahty SyStem Template Document #: Page #:95 of 180

CSM Technologies
//C 5 m CSM/QT/01/01

Contractor Database Management
System V3.0

TR L Uiy Ueians W - Wanage fopicaten + Uniock Contiscior Deladt
() CDMS
Se—
B Dashinand
Ihaphary Y Eareh:
7 Vanage Appheation
ﬂ — g“_ Contractor Cods i M T ichileHa, ©  Remark | Dwtes T Documenis ¥ Action ©
TG e Canass [ T Borma Comemarication BAISIEEE  1ewt he kim Bkoched ] ]
/& Commmrication 7 ] P ATLIN CIRTATIATY TUTTOaTIn Tre the ol fow Wecked 10 i |
3 TITHMSES P ARLIH Ci W DARY WITOITIIG Tt whee Mlira Bhachosd E
& TATHMSES P AL DI SATTOOOEM ok blociopd Mok E
5 ZOTHMSES P ARLIN CHOWDARY DATTOOTEIE check et Bloched 7 |
6 TTHMSES P AN CHOWDARY DAITOONZIG DS chweck Blocked 7 |
FATHMSEY  ATLIN CY WD DATTOSITIE wornack DSC Miacked 7|
B TATHRASGS P ARLMH CHOWDARY SITOIAEIG Bk Four [FSC chwsck B ke E
0 TTIMEE 1 ATLIN CIRCTWTARY PAATOOIEIE oghadal itecked 7 |
18 48TERGZ9 PR Group SOTEANIOEY Ok Updated by sabu pasi Blocked 7 |
fetrwing 1 10 10 of 33 petries

Figure 4-85 View Blocklist Contractors Screen

e To take action i.e. unblock the Contractor, click on the Take Action (*#) button.
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Figure 4-86 Unblock Contractor Details Screen
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Refer to the Figure shown above.
e The complete detailed information of the Contractor is provided in this section.
e Add remarks for the action to be taken.
e (lick on Unblock button.

On clicking, a system generated confirmation alert message will populate on the display
screen.

Mobile Number 164.164.122.165:8080 says

Are you sure!! You want to Save the data??
Ownership Type lode

License Valid ]

Basic Information Licensee

License Type : Class
Department : Wing
Circle : Issuing Authority

Designation

Document : B
Remarks ! | Blocked
“
200
UnBlocklist Remarks : | Unblock - Valid Details

193

Figure 4-87 Confirmation Alert Message Screen
e C(lick on OK button, if you are sure you want to save the data.
o Or, click on Cancel button to cancel the action taken.

On confirmation only, the Contractor Details is unblocked and a message displaying the
same will also populate on the display screen.
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Information

Contractor is UnBlocked!

Figure 4-88 Unblocking Confirmation Message Screen

e C(lick on the OK button to close the pop-up window appeared.

On successfully taking the action, the details of the Unblocked Contractors can be viewed

in the UnblocKlist tab.

Refer to the screen shared below.

@ Welcome, Administrator ~

UnBlock Contractor Details

Display 10 v records

Si# © ContractorCode + Name * Mobile No.

% Remark s
1 433UN468 Trilechana Nanda 8854796558 ok ok
2 873PKG6T2 Company Encyclopedia 8474645444 Unblock - Valid
Details

Showing 1 te 2 of 2 entries

20

a® > Manage Application > UnBlock Contractor Details

Search:

Status + Documents =
UnBlocked
UnBlocked

Previous - Next

Figure 4-89 Unblocklist Screen
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e The Name and other details of the unblocked contractor is displayed in the above

screen.

e The user can download the attached document by clicking the pdficon.

4.19 BLACKLIST CONTRACTOR DETAILS

If the Contractor is involved in illegal or criminal activities, or using the Contractor’s license
in improper way; then the EE User or TIA User can blacklist the Contractor details.

) CDMS @ =R - e
" s : - Py Apiler ket Convneartion [atads

R eshiad

) Regsvation Cemdiae Das Whatw

() bl fmad Feneh Esermponn Search M ¥ ConfraciorCode Ay -

Q) g Detads

ol Sl Cads —— .
) Verily Canelation Fom L st i . .

Q) Perlormanos Tesoker

) sk Fhillh Eaesmpaion

O Compleiion Certificate
[ Manage Warmeg Mol
(O Coniracter Frofie Drisls

£5a Terdes Detaily

53 Tordk Evabustaon

Figure 4-90 Add Blacklist Contractor Details Screen

Refer to the screen shared above.

e In the Add section of Blacklist Contractor Details, enter the Contractor’s Code or
PAN number in the textbox to whom you want to blacklist and then click on Show

button.

e On clicking the Show, detailed information about the Contractor will populate in
the add section.
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Figure 4-91 Add Blacklist Contractor Details Screen

e Refer to the figure shown above, upload a document in support of the action to be

taken.

e Add remarks for blacklisting the Contractor.

e (lick on Save as Draft button.

On clicking, a system generated confirmation alert message will populate on the display

screen.
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@ Dashboard

Registration Certificate
Manage Award Work Exemption
Litigation Details

Verify Cancellation Form
Performance Tracker

Manage EMD Exemption
Blacklist Contractor Details
Manage Inspection

Completion Certificate

O 0O OO0 O OO O 0 O

Manage Wamning/Notice

o}

Contractor Profile Details
KB Tender Details

KZx Tender Evaluation

Upload Document

Choose File | letter506.pdf *

(.pdf Only & Maximum size | MB)

Remarks : | Blacklisted *
Fa
Maximum Characters 200
From Date : | 22-0ctober-2024 -
To Date 24-0ctober-2024 8

Department
stg.csmpl.com says
Circle Are you surel! You want to Save the data?? ority
Designation Cancel
PAN DPVJBB953E
Previous Black List Cosi# From Date To Date Document Remark

: R&B

: | Rasananda Sahoo

. Contractor Code

644KG283

Figure 4-92 Confirmation Alert Message Screen

e C(lick on OK button, if you are sure you want to save the data.

o Or, click on Cancel button to cancel the action taken.

On confirmation only, the Contractor Details is blacklisted and pending for DSC and a
message displaying the same will also populate on the display screen.

Information

Data Saved successfully

Figure 4-93 Data Blacklisted Successfully Message Screen
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Click on the OK button to close the pop-up window appeared.

On successfully taking the action, the user needs to do the digital signature of the
blacklisting document uploaded.

Navigate to DSC section.

(¢} CDMS

B Dasbbasd
) Fogmion Cenifine

) Ndarge A Work Esnrmplion
O Witigetion Detaila

) Verity Concellation Form

) Periormance Tracke:

) Mg PN Frmmption

.'D “-'-;'-.l-:l-‘.'-unn.-ar-

O Completion Certificate
) Mg Wi Ml
) Contractor Profils Detals
ESH Tonde Delads

€5 Torcker Fraluston

W Manage Applcinion

Bkl Conty b on TLinds

ID

o o oo ch Eeaich
5 Contscios B MchieHo,  Stawen Dinchlehed o e f ToDw LR Tr— et
T > Rematk & "
1 BHKGIEY  Soma BFOCSEE  Oraft Bladdited  2O0cdd Moo [
Commurscation
Cherenwsy 116 124 1 trblred o

Figure 4-94 Blacklist Contractor Details - DSC

click on the Action ( m) button.

To take action. i.e. digitally sign the approval letter for blacklisting the contractor id,
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Token Passwond

Figure 4-95 Token Password

e Enter the token password, click on Submit button.

On clicking the DSC signature of the document is done successfully.

Message

The contractor has been blacklisted, and the DSC has been successfully signed.

Figure 4-96 Confirmation Message
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On successfully signature, the details of the Blacklisted Contractors can be viewed in the
View tab.

Refer to the screen shared below.

{r'} CDMS ........ - ™ 0
BT HHST tractor De W5 miesye Appbeataen » Blacklsl Corcio Detad
i Dashboand
O Fogirnon Cetifiate Add pac m |
O aruge Samed Wk Esermplon E
g Foconds
O Wiktigation elaia
f At
(O Wity Cancellation Form g Do ¢ Moblebo © Sums 8 Dkl o omDee f ToDes ¢ Documen §
Do ® Pk &
O — i TITIMEGE P AL RTINS Elaciited Tesl thoodit  FhOca20d  TROc30M i |
O Marage ENDE = CHWITAITY Hicrwe
2 FNMGS P A YOOI IMackinbed Toid Bt L0 22003 B
WY Eolackhnt Now
3 TITHMSS F AR FATTE Blaihyted MA 1S0ct-204 N0
CHIWITHAITY
O Comphetan Ceniliane L] TIATHMSS P ALY IO Bl kst Erlach beied oD 20R4 O1-Hos 2074 E
CHOWTWTY
O Mo WMol 5 FITHMEGS P ARLUB SAITOOITIE Blackhsped  chock leafng 17002024 2000120 =
CHIOWIDARY T
O Comiracton Proflle Delals
6 FITHMESS P AR GRITOOIIEL Blachlted D20 bsckial  170c8- 2004 [E2esBiinl ] E
5N Torulen Detally ~ T
T MM P AL RN Blackinted  CheckDSCIn  1T00204 10030 B8
£5A Forchm Eralusten CHERTAITY Esach it

Figure 4-97 Blacklisted Contractor Details Screen

e The Contractor Code, Name of the Contractor, Mobile Number, Remarks, Status and
Document Uploaded is displayed in a table.

e The user can download and view the document uploaded by clicking the pdficon.

4.20 EXTENSION OF BLACKLIST PERION/UNBLACKLIST CONTRACTOR DETAILS

The application allows the authorized admin user to unblacklist a blacklisted contractor
details, or can extend the blacklisting period of the Contractor License

Go to the View blacklisted Contractor Details, where the list of Contractor Data currently in
blacklist status can be viewed.

Refer to the screen shared below.
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Figure 4-98 Blacklisted Contractor Details Screen

e The Contractor Code, Name of the Contractor, Mobile Number, Remarks, Status and
Document Uploaded is displayed in a table.

e To take action i.e. unblock the Contractor or extend the blacklisting period, click on
the Take Action (¥) button.

On clicking system will navigate to the blacklisted Contractor Details section.
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Figure 4-99 Blacklisted Contractor Details Screen

For extension of the blacklisting period, click on the Yes option and add the blacklisting

period details.
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Figure 4-100 Blacklisted Contractor Details Screen

e Upload respective document.

e Add remarks in the textbox.

e Select the From and To Dateline, and click on Save as Draft button.

On submission the data is saved successfully in the system.

Similarly, for revocation of the blacklisting period, select the Yes option for revocation of

blacklisting period option, and navigate to the Blacklisted.

106




Quality System Template

CSM Technologies

Rev.: 1.1
Document #: page #:107 of 180

CSm/QT/01/01

Contractor Database Management

System V3.0

Dashboard

Registration Certificate
Manage Award Work Exemption
Litigation Details

Verify Cancellation Form
Performance Tracker

Manage EMD Exemption
Blackiist Contractor Details
Manage Inspection

Completion Certificate

Manage Wamning/Notice

®
(0]
(@)
(0]
(@)
(o]
(e)
(o]
(e)
(o]
(e)

Contractor Profile Details

o}

KB Tender Details

KZx Tender Evaluation

Welcome, Sujit

" ; v
Executive Engineer

Revocation of UnBlacklist Details

UnBlacklisted

Display | 10 v | records

20

A > Manage Application > Revocation of UnBlacklist Details

Search:

SI#‘ gz:zral:tnr . Name < Mobile No. = Status = Blacklisted Remark < Documents® AcllonA
[ 1 599DA372 Pramod Kumar Sahoo 9090606938  Blacklisted  Check black list date validation I;i l

2 866TA335 OM PRAKASH 9937713322  Blacklisted  Check Previous black list record Choose Contractor 3 E
PRADHAN code

3 B66TA335 OM PRAKASH 9937713322 Blacklisted ok Check invalid data E
PRADHAN

4 B856EG353 SOUMYA RANJAN 9439206147 Blacklisted  erfdg 3 E
DAS

5 B856EG353 SOUMYA RANJAN 9439206147 Blacklisted  efv E
DAS

6 856EG353 SOUMYA RANJAN 9439206147 Blacklisted  gwedfgb 3 E
DAS

7 483EBT36 Sanjulata Sahoo 9078911099  Blacklisted ok done by patita for date today @

8  483EB736 Sanjulata Sahoo 9078911099  Blacklisted ok (3 B v

Figure 4-101 View Blacklisted Contractor Details Screen

Refer to the Figure shown above.

e The Name and other details of the blacklisted contractors are provided in a table
with option to take an action.

e To take action i.e. unblacklist the Contractor, click on the Take Action () button.

On clicking system will navigate to the Unblacklist Contractor Details section.
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Litigation Details

Verify Cancellation Form
Performance Tracker
Manage EMD Exemption
Blacklist Contractor Details
Manage Inspection
Completion Certificate
Manage Waming/Notice

Contractor Profile Details

KBy Tender Details

K% Tender Evaluation

MIS Report

Welcome, Sujit
Executive Engineer

UnBlacklist Contractor Details

Basic Information Licensee

Individual Name
Mabile Number
Ownership Type
License Valid

Basic Information Licensee

Designation

Document 3

Remarks Check black list date validation

200

UnBlocklist Remarks unblacklist

UnBlacklist

Father’s Name

Email ID

Qualification

License Type Class
Department Wing
Circle

20

# > Manage Application > UnBlacklist Contractor Details

Contractor Code

Issuing Authority

T + Marks Indicates Mandatory Fields.

Figure 4-102 Unblacklist Contractor Details Screen

Refer to the Figure shown above.

e The complete detailed information of the Contractor is provided in this section.

e Add remarks for the action to be taken.

e (lick on Unblacklist button.

On clicking, a system generated confirmation alert message will populate on the display
screen.
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Figure 4-103 Unblacklist Confirmation Alert Message Screen

e C(lick on OK button, if you are sure you want to save the data.

o Or, click on Cancel button to cancel the action taken.

On confirmation only, the Contractor Details is unblacklisted and a message displaying the
same will also populate on the display screen.

Information

Data Unblackelisted successfully

Figure 4-104 Unblacklist Confirmation Message Screen

e C(lick on the OK button to close the pop-up window appeared.
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On successfully taking the action, the details of the Unblacklisted Contractors can be
viewed in the Unblacklisted tab.

Refer to the screen shared below.
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Figure 4-105 Unblacklisted Contractors Screen

e The Name and other details of the unblacklisted contractor is displayed in the above
screen.

e The user can download the attached document by clicking the pdficon.

4.21 MANAGE AWARD WORK EXEMPTION

Add and manage the details of the exemplary work of any licensee in this section.
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Figure 4-106 Manage Award Work Exemption Screen

e Enter the Contractor Code, select the Calendar Year and click on Search button to
view the Contractor work.

e On clicking the details of the contractor for the year appears.

e Enter the Name of the Work and click on Add More button.

e On clicking, the awarded work name, name of the submitee and date of submission
appears in a table.

e Now, click on Submit button to save the awarded work information in the system.

4.22 LITIGATION DETAILS

Add and manage the details of any legal case or litigation registered against the Contractor
and project code in the Litigation Details.
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4.22.1 VIEW

View the list of the litigation registered and resolved with agreement amount, litigation
amount, financial year, case number and other information in the View link.
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Figure 4-107 View - Litigation Details Screen

Take reference from the screen shared above.

e Now, in order to update any changes in the litigation details, click on the Action
button, and navigate to the edit section.
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Figure 4-108 Update - Litigation Details Screen

e Add changes in the litigation details and click on the Update button to save the
changes done.

4.23 PERFORMANCE TRACKER

View Contractor Wise Project performance status in the Performance Tracker link. Take
reference from the screen shared below.
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Figure 4-109 View - Performance Tracker Screen

The name of the contractor, contractor code, e-Procurement Tender ID, Agreement
Number, Performance Scale and Remarks are displayed in the View link.

To add new performance details, click on the Add tab.
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Figure 4-110 Add - Performance Tracker Screen

e Enter the Project Information. Enter the Odisha e-Procurement Tender ID or

Agreement Number.

e Select the Performance Scale.

e Add remarks.

e C(lick on Submit button. On submission only, the project performance rating is

updated in the system.

4.24 MANAGE EMD EXEMPTION

The system allows the authorized department user to tag and exempt a contractor code

from EMD charges applicable. For doing so, the authorized user needs to permit the
contractor from EMD exemption in this section.
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Figure 4-111 Manage EMD Exemption Screen

e Enter the Contractor Code.

e Select the Financial Year and click on Search button to view whether the
contractor is eligible for exemption or not.

4.25 MANAGE INSPECTION

4.25.1 VIEW INSPECTION REQUEST

View the complete list of the project inspection request received at the authorized
department user in this link.
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Figure 4-112 View Inspection Request Screen

The name of the project, agreement number, department name, wing, circle, division,
captured images and inspection request raised date is displayed in a table.

4.25.2 MANAGE SURVEY PERIOD

The department user is authorized to view and update the survey period.

4.25.2.1 PENDING REQUEST

View the list of the request pending for survey period update in the pending request.
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Figure 4-113 Manage Survey Period - New Request Screen

e Update the new survey timeline clicking the Update Date button, as highlighted in

the figure show above.

4.25.2.2 VIEW

To view the list of the survey where the survey period has been updated, go to the View

tab under the Manage Survey Period link.
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Figure 4-114 Manage Survey Period - View Screen

4.25.3 UPDATE SURVEY DETAILS

View and update the survey information in the Update Survey Details link.

4.25.3.1 SUBMIT SURVEY DETAILS

Save the survey responses with respect to a project in the Submit Survey Details link.
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Figure 4-115 Submit Survey Details Screen

e Herein, the work ID, name of the work, department, wing, circle and other
information of the survey are provided in a table.

e C(lick on Save Survey Details button.

120




. Rev.: 1.1
Quahty SyStem Template Document #: Page #:121 of 180

CSM Technologies
//C 5 m CSM/QT/01/01

Contractor Database Management
System V3.0

- @ e
Gooms . I o
c P Ousationaions Fol Supbrvs © REEEORSERES
o e
O Fopiks Cotfae
Sevial Hurber Lareatasn etk Cafmgery Asawer
L) U S E . 1 Dnseption-| Canal Lining B el o
O Litigation Detais v | Grsrstion| Canal Lining = Venl | Mg
O} Verify Cancellation f'om 3 Crerndmn? Gl Lindrng ® ¥ea| | Mo Link
{3} Pertarmance Trackes '] [pseatan ] Ll Liming v} e U

O Mdaruage 1R Farenpion

O % Mpuﬂ =

) Ppokdnt Conirach Detsds

O Manspe inspeciion

O Completion Cenficate
O Mdarage Warming Hote

O Comtractr Profile Detlaly

E55 Eoraben el

Figure 4-116 Questionnaires - Submit Survey Details Screen
The list of the question and work category with answers to select are provided here.
e Answer in either Yes or No option for respective question.
e (lick on Save button.

e On clicking the save button, the response for respective question is saved in the
system.

4.25.3.2 CONFIRM/UPDATE SURVEY DETAILS

The authorized department user needs to confirm the survey details or update the status
for final submission in this link.
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Figure 4-117 Confirm/Update Survey Details Screen

e (lick on Update Survey Status button.
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Figure 4-118 Confirm/Update Survey Details Screen
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e Add remarks for each question and respective answer in the textbox.
e To update the responses, click on the Update button.

e To confirm and submit, click on Confirm button.

4.25.3.3 CONFIRMED SURVEY DETAILS

View the complete list of confirmed survey details in this link.
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Figure 4-119 Confirmed Survey Details Screen

o To view the confirmed survey details, click on View Details button.
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Figure 4-120 View Details - Confirmed Survey Details Screen
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e The list of the questionnaires and respective answers and responses submitted are
displayed in this section.

4.26 COMPLETION CERTIFICATE

View the list of the request pending for uploading the job completion certificate in this

link.
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Figure 4-121 Pending Request - Job Completion Certificate Upload Request Screen

e C(lick on Upload button to upload the job completion certificate for respective

project name and agreement number.

e On successfully uploading the certificate, go to Uploaded Requests link to view the
complete list of the request where job completion certificate is uploaded.
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Figure 4-122 Uploaded Request - Job Completion Certificate Upload Request Screen

e (lick on View button to view the details of the certificate.

4.27 MANAGE WARNING/NOTICE

To send any warning notice or notification to the contractor, click on the Manage
Warning/Notice link.
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Figure 4-123 Send Warning Notification Screen

The list of the Contractor Name, Code and WAMIS Work ID and other details are displayed
in the Send Warning Notification link.

e Tick the checkbox provided under the Action column to select the contractor.

e Select whether to send notification or warning.
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e Add details of the warning or notification.

e C(lick on Send Notification Warning button.

View the list of Warning or Notification sent successfully to the contractor in the View

Warning or Notification link.
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Figure 4-124 View Warning Notification Screen

5 MIS REPORT

The system provides the administrative user the facility to get detailed analytical reports
for easier monitoring and tracking of various activities in portal. There are MIS reports
featuring Validation Summary, CSF Applied But Not Submitted, Department Wise License,
and more. The MIS report gives a quick overview to the number of application submitted,
their activities, approval list, license details, etc,. Referring to the encircled tab in figure
below.
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= MISReport

332

NEW CODE ISSUED

Department Wise Summary Class wise Summary
Dep & Applicati licati lication Pen License G Application  Application Application Pend
Registered  Received Validated Approved for Category  Registered Received Validated Approved for
Vali Valid
WORKS 3972 2,560 2,456 2,453 104 Super 221 170 164 164 6
Total 3972 2,560 2,456 2,453 104 _ Class
5 Special 591 468 460 460 8
Class
Alacs ekl 1259 B T.v4 11875 72

Figure 5-1 MIS Reports Screen

5.1 VALIDATION SUMMARY

Collect a complete, updated report on number of CSF applied, received, verified, approved or
pending for verification with the designated officer in this section. The Validation Summary
Report features MIS reports per LIA wise and Circle Wise in a tabular format which you can
download in excel sheet.

5.1.1 LIA WISE VALIDATION SUMMARY

View a MIS Report on LIA Wise Validation Summary in this section. Refer to the screen
shared below.
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@ Welcome, Rasananda Sahoo

Validation Summary Report

LA Wise Validation Summary Circle Wise Validation Summary

Class

@« > MIS Report > Validation Summary

21D

Department :  _p ). w Wing ALL- v ALL- v
Display 10 ~ records Search:
Licensing Licensing . No. of No. of "
N f th = . Mobil No. of CSF No.of CSF  Pending fo
SI{ LETEEL S ETE wai:;g a:isation 5 LTHETE ST Num:er s [ GSF Reoc:ived s [ CSP A; :wed + V::ﬁ?a?tiol: +
9 " (Desgination) * (Name) 4 " Applied ¢ T Verified ¢ P - -
1 Works Super Class R&B Engineer-in-Chief  Rasananda 9437412356 220 170 164 164 b
Department (Civil) Sahoo
Zz Works Special Class R&B Engineerin-Chief  Rasananda 9437412356 591 468 460 460 8
Department (Civil) Sahoo
3 Works AClass R&B Engineerin-Chief ~ Rasananda 9437412356 2149 1259 1187 1185 72
Department (Civil) Sahoo
4 Works B Class R&B Engineer-in-Chief  Rasananda 9437412356 960 626 616 616 10
Department (Civil) Sahoo
5 Works Subsoil R&B Engineerin-Chief ~ Rasananda 9437412356 43 31 26 25 5
Department Explorator (Civil) Sahoo
6 Works Testing Lab R&B Engineer-in-Chief  Rasananda 9437412356 8 6 3 3 3
Department (Civil) Sahoo
T Works Super Class NH Engineerin-Chief ~ Rasananda 9437412356 1 0 1] 1] 0
Department (Civil) Sahoo
Showing 1 to 7 of 7 entries Previous Next

Figure 5-2 LIA Wise Validation Summary Screen

Here, the department name, class, name of the wing/organization, licensing authority, mobile
number, etc., are shown.

Refer to Fig.5-2, the number of CSF applied, received, verified, approved or pending for
verification are given.

Filter the results by entering department, wing, or class in the search option.

For downloading the entire report in an excel sheet, click in the excel icon shown in the
right-side of the screen.

5.1.2 CIRCLE WISE VALIDATION SUMMARY

View a MIS Report on Circle Wise Validation Summary in this section. Refer to the screen

shared below.
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® Welcome, Rasananda Sahoo ‘@
Circle Wise Validation Summary Report # 5 MISReport 5 Gircle Wise Validation Summary
LIA Wise Validation Summary (RS0 ERE e DT T LT
Department : Select T Wings Select Circle Select v
Display 10 «~ records Search:
Sl# . Wing . Licensing Authority . No.of CSF No. of CSF No. of CSF No. of CSF
A bmmona o o BRI s s B *  applied Received  Verified Approved B
1 Works REB Engineer-in-Chief (Civil) Super Class 220 170 164 164
Department
Works RED Engineer-in-Chief (Ci\nT) Special Class 5o 268 460 260
Department
3 Works R&B Engineer-in-Chief (Civil) AClass 2149 1259 1187 1185
Department
4 Works REB Eastern Engineer-in-Chief (Civil) B Class 1 0 0 0
Department
5 Works R&B Northern (R&B) Engineer-in-Chief (Civil) B Class 1 0 0 0
Department
6 Works R&B Sunabeda Circle Engineer-in-Chief (Civil) B Class 1 1 1 1
Department
i Works R&B Engineer-in-Chief (Civil) B Class 957 625 615 615
Department
8 Works R&B Engineer-in-Chief (Civil) Subsoil 43 3N 26 25
Department Explorator

Figure 5-3 Circle Wise Validation Summary Screen

Here, the department name, name of the wing, circle name, licensing authority, class, etc., are

shown.

Refer to Fig. 5-3, the number of CSF applied, received, verified, approved or pending for
verification are given.

Filter the results by entering department, wing, circle and class in the search option.

For downloading the entire report in an excel sheet, click in the excel icon shown in the
right-side of the screen.

5.2 CSF APPLIED NOT SUBMITTED

View the complete list of contractors who has applied for CSF but did not submitted the
application form to the portal.
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@ Welcome, Rasananda Sahoo ‘Q
CSF Applied Not Submitted @ > MISReport > CSF Applied Not Submitted
Department ALL- v Wing ALL- v Class o -ALL- v
Contractor ~ : m

Name

Validation Summary

- . Display 10 ~ records
O ¢SF Applied Not Submitted

Department Wise License Si#" lied Date ¢ Name of the Contractor ¢ Mobile Number % Class of Licensee ¢ _office of the Issuing Authority ¢ _Wing/Organisation c
Contractor Profile 1 14-Jan-2019 SOUMYA N 9040986721 A Class -NA- -NA- I
Updator Audit Trail 2 01-Nov-2019 Prajna Associates Pvt Lid. 9999999998 AClass -NA- -NA-

3 10-Jul-2018 sid 9777189733 AClass NA- NA-
Licensee Details Report

4 10-Jul-2018 Ved 9556718817 AClass NA- NA-
Pre Qualification Report 5 11-Sep-2018 Ved 8895431747 AClass NA- NA-
il 2 Showing 1 of 10 of 7344 entries Previous (M 2 3 4 5 6 7 B 9 10 11 Next

Cla: fise Application
Contractor Profile Report

Track WAMIS Project Details

s -

¢ License Cancellation

%1 Tender Details

Figure 5-4 CSF Applied Not Submitted Report Screen

Get detailed analytical report with of CSF applied, such as date of application, contractor’s
name, mobile number, class of licensee, office of issuing authority and wing/organization
name in the report. Refer to the highlighted section in Fig. 5-4.

Filter the results by entering department, wing, class and contractor’s name in the search
option.

5.3 DEPARTMENT WISE LICENSE

View MIS report on the total number of license issued for Super Class, Special Class, A Class,
B Class, C Class and D Class under different departments. Refer Fig. 5-5. You can also take a
print-out of the report.
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@ Welcome, Rasananda Sahoo - ,‘Q
Department Wise No. of License Issued # > MISReport > Department Wise No. of License Issued
& Dashboard
# Manage Application B
= MISReport Sl Department Wing Super Class Special Class AClass B Class C Class D Class
R 1 Works Department R&B 255 642 2,224 9393 3,270 124
Validation Summary
e Water Resources Department Lift Irrigation o o o 0 T 0
CSF Applied Not Submitted 3 Works Department N 1 o o 70 ey 2
Department Wise License 4 Water Resources Department Major 0 0 0 2,204 6,152 81
. 5 Water Resources Department ‘Water Resources 0 0 0 261 6 0
Contractor Profile
6 Housing & Urban Dev Department PHEO 0 0 0 287 607 44
Updator Audit Trail 7 Rural Development Department RW 0 0 0 130 1,360 30
Licensee Details Report 8 Works Depariment PH 0 0 0 0 60 3
L 9 Water Resources Department Minar 0 0 0 796 906 7
Pre Qualification Report
10 Rural Development Department Major 0 0 0 0 1 0
Contractor Overview 1 Rural Development Department RWSS 0 0 0 109 785 14
Class Wise Application 12 Water Resources Department Drainage 0 0 0 0 1 0
Total 256 642 2224 4,850 13,57 305
Contractor Profile Report
Track WAMIS Project Details
4 Communication ~
v

Figure 5-5 Department Wise License Issued Screen

5.4 CONTRACTOR PROFILE

Get a listed view of all the registered contractors in the Contractor Profile report, along with
their basic information, address, issuing authority details and date of submission, tagging,
validation as well as approval. The MIS report details are highlighted with different colours
to get information easily. You can filter the results and also take a print-out of the report.
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¢ CDMS

nm

@b Dashboard
# Manage Application
I= MISReport
Validation Summary
CSF Applied Not Submitted
Department Wise License
O Contractor Profile
Updator Audit Trail
Licensee Details Report
Pre Qualification Report
Contractor Overview
Wise Application
Contractor Profile Report

Track WAMIS Project Details

/&~ Communication

¢ License Cancellation

21 Tender Details

@ Welcome, Rasananda Sahoo

Contractor Profile

21O

# > MISReport > Contractor Profile

Class T -ALL: ~ Mobile No. CSF No.
Contractor Name PAN
Display 10 ~ records E
Sk “  Contractor Details + Address % Issuing Authority Details + Dates s
1 Individual Name (m State :Odisha License Type : Civil Submitted On :2019-08-19
Father's Name :Sonu District :Bhadrak Class : B Class Tagged On: 2019-08-19
Mobile No :(EEEEED Block :Basudebpur Registration No. : 908989 Validated On :2019-0819
Email ID : jhk@gmail.com GP :Artung Issuing Authority : Rasananda Sahoo Approved On :2019-08-19
CSF No. (250 Village :Artung Department : Works Department

Street Name :5645
House No : 5464
Pincode :756100

Code :273RR956

Wing : R&B
Circle : NA

2 Individual Name «SEr State :Bihar
Father's Name :uygjuhfj District :Patna
Mobile No (CIHEID) Block :patna
Email ID : kikhi@gmail.com GP :patna
CSF No. :(EZ5D) Village :patna
Code :986TL989 Street Name :patna
House No : 43
Pincode :325242
3 Individual Name {0 State :Odisha
Father's Name :Ram District :Angul
Mobile No (EaaLy Block :Angul
Email ID : sah.sas@csmpl.com GP :Angarabandha
CSF No. (50 Village :Khandahata

Code :534WW692 Street Name :fdgdf

License Type : Civil
Class : B Class
Registration No. : VC545

Issuing Authority : Rasananda Sahoo

Department : Works Department
Wing : R&B
Circle : NA

License Type : Civil
Class : AClass
Registration No. : NA

Issuing Authority : Rasananda Sahoo

Department : Works Department
Wing : R&B

Submitted On :2019-08-27
Tagged On : 2019-08-27
Validated On :2019-08-27
Approved On :2019-08-27

Submitted On :2019-08-13
Tagged On : 2020-02-14
Validated On :2020-02-14
Approved On :2019-08-13

Figure 5-6 Contractor Profile Screen

5.5 UPDATOR AUDIT TRIAL

View the MIS report on Updator Audit Report where contractor’s name and code are given in
a list. Refer Fig. 5-7. Filter the results using the search option provided here.
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@ Welcome, Rasananda Sahoo ~ .‘Q

Updator Audit Report A > MISReport > Updator Audit Report

@ Dashboard

# Manage Application

= MISReport Display 10 ~ records
Validation Summary

# “  Contractor name % Contractor Code <

CSF Applied Not Submitted =
No data available in table

Depariment Wise License .
Showing 0 to 0 of 0 entries

~ Previous =~ Next
Contractor Profile

Updator Audit Trail
Licensee Details Report
Pre Qualification Report
Contractor Overview

Class Wise Application
Contractor Profile Report

Track WAMIS Project Details

& Communication

¢ License Cancellation

%1 Tender Details

Figure 5-7 Updator Audit Report Screen

5.6 LICENSE DETAILS REPORT

View details of all the contractor’s, who has been licensed by the department in the License
Details Report. View contractor’s name, contractor type, director’s name, class of contractor,
contractor code, PAN number, mobile number, email ID, CSF code and type of request send in
areport format. Filter the results using the search option provided here. Download the
licensee details in an excel sheet.
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@ Welcome, Rasananda Sahoo ~ ,‘Q
License Details Report # > License Details Report
G ] License Class Super Class v Mobile Number : Email :
# Manage Application
CSF No Contractor Code : @
= MIS Report
Display 10 ~ records Search
Validation Summary
CSF Applied Not Submitted Class of
Sl# Contractor Name  Contractor Directors Contractor Contractor PAN Number  Mobile Email . CSFCode Request
Department Wise License i %+ Type 2 Name E . Code 2 4 Number * h 4+ Type =
Contractor Profile —
1 ACHARYA Company  SRI Super 458JEB48  AAECAO678F 9437057767 sangramkesharipati7 2@gmail com CSF20713  NEWREQ
Updator Audit Trail BROTHERS PRASANTA Class
CONSTRUCTION KUMAR
Licensee Details Report PVTLTD ACHARYA
2 ADITYA DEV Company  SRI Super 986GF269 AAJCA9042) 9437060196  adityadevinfratech@gmail com CSF00276  NEWREQ
Pre Qualification Report INFRATECH PVT DEBUDUTTA  Class
- N oo MOHAPATRA
Contractor Overview
3 AMRESSAI Company  SRIRAMANI  Super 46201983 AAOCA3627J 9437011860 mpati0l@gmail.com CSF04559 NEWREQ
Class Wise Application CONTRUCTION RANJAN Class
PVTLTD PATI
I T LR 4 Anish Singh Individual  NA- Super 823LW774 FPEPSI765S 0861346065  pipilika kumari@csm.co.in CSF22587 NEWREQ
Track WAMIS Project Details Class
5 ASHOK BRICKS Company  PRAMOD Super -NA- AADCABO30F 9777440283  abiltd2011@gmail.com CSF13782 NEWREQ
INDUSTRIES PVT. KUMAR Class
LTD. AGRAWAL
6 AVR INFRATECH Company  KEWAL Super 655FJ587  AAICA9348) 9300177299  avrinfratech@gmail com CSF13772 NEWREQ
PVT LIMITED CHANDJAIN  Class

Figure 5-8 Licensee Details Report Screen

5.7 PRE QUALIFICATION REPORT

A Pre-Qualification Report is given under the MIS Reports to view the Asset, Bid Capacity and
Work Experience of the licensee in a tabular format.

5.7.1 ASSET REPORT

View Report on the Assets for selected eProcurement Tender ID with their licensee name,
mobile number, class, marks and status. See the details by entering a valid eProcurement
ID. Filter the results using the search option provided here. Referring Fig. 5-9
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2D

® Welcome, Rasananda Sahoo -

Pre-qualification

m Bid Capacity

A > MISReport > Prequalification

& Manage Application

Work Experience

= MIS Report
e-Procurement Tender Id 124354657 ~ -m
Validation Summary
CSF Applied Not Submitted Display 10 ~ records Search:
Department Wise License
Sl#*  Licensee Name % Mobile Number % Class +  Mark ¢ Status ]
Contractor Profile L. N il
1 Kirti Yogadarsini 9437417076 AcClass 0.0 Fail
Updator Audit Trail 2 PRADEEP KUMAR SAHOO 7008525044 AClass 0.0 Fail
Licensee Details Report 3 Narottam Mchapatra 9856211111 AClass 0.0 Fail
5 4 SUMAN KUMAR SEHTI 7064446663 AClass 0.0 Fail
Pre lification Report . _ N .
= Ofication 5 Bijay Kumar Panigrahi 9937317808 AClass 10.0 Fail
Contractor Overview 6 Durga Madhaba Sahu 9583384871 AClass 00 Fail
c Wise Application T Jagdish Mandal 9437070882 AClass 0.0 Fail
8 SRI ASHOK KUMAR DAS 9437177671 AcClass 0o Fail
O et 9 MILINAYAK 8763478629 AClass 0o Fail
Track WAMIS Project Details 10 Abani Kanta Mallick 9853353535 AClass 0.0 Fail
/& Communication Showing 1to 10 of 161 entries Previous 2|3 a|s]|. 17 | Next

¢ License Cancellation

K2 Tender Details

Figure 5-9 Asset Report Screen

5.7.2

BID CAPACITY REPORT

View the Bid Capacity Report on selected eProcurement Tender ID along with licensee name,
mobile number, class, and bid capacity (in lakhs) in a tabular format.

License Gancellation Display | 10 | records ‘Search:
EoncerDeLs si# “  Licensee Name Mobile Number Class +  Bid Capacity(in lakhs) =
1 BISWARANJAN PARIDA 7978075224 AClass o 1l
2 LAMBODAR MEHER 7077665614 Special Class 512519 1
3 Sri Musha Bisoyi ‘9437181655 Special Class 486
a4 ARABINDA SENAPATI ‘90901 56566 AClass o
5 Sanjay Mohanty 7777888855 AClass 100
6 SANTOSH KUMAR PATRA ‘9937560615 AClass o
T Biswajit Mochapatra ‘9938789325 AClass 0
8 Sunita Sahu ‘9439657593 AClass o
9 TANMAY NATH DAS 6290491237 AClass o
10 ANUP ROY ‘9861786193 Special Class 0
Showing 1 to 10 of 161 entries e 2haa s T

@ Welcome, Rasananda Sahoo

Pre-qualification

Asset

Work Experience

@ > MISReport > Prequ

2D

e-Procurement Tender Id

124354657

- =N

Figure 5-10 Bid Capacity Report Screen

5.7.3

WORK EXPERIENCE REPORT
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View the Work Experience Report on selected eProcurement Tender ID along with licensee

name, mobile number, class, and status in a tabular format.

@ Dashboard
& Manage Application

I= MISReport

/& Communication

3¢ License Cancellation

2 Tender Details

@ Welcome, Rasananda Sahoo 28D
Pre-qualification # 5 MISReport > Prequalification
eProcurement Tender Id 124354657 v
Display 10 | records Search:
slx “  Licensee Name Mobile Number + Class ¢ status s
I 1 Rabinarayan Sahoo ‘9090857130 Special Class Fail I
2 ‘Anshika Construction 7978047608 Special Class =
3 Narottam Mohapatra 9856211111 AcClass Pass
4 RANGANATH MISRA 9437000603 Special Class Fail
5 Muna 9861497585 AClass Pass
6 Trilochana Nanda 8854796558 AClass Fail
7 SUSHREE ARPITA LENKA 9178408137 AClass Fail
8 RAJESH KUMAR PANDA 9438689012 AClass Fail
9 RANJEETA KUMARI PATNAIK 8598867161 AClass Fail
10 Manas Ranjan Pradhan 9437878804 AClass Fail
Showing 1 to 10 of 161 entries Previous 1 2 5 = 17 Mext

Figure 5-11 Work Experience Report Screen

5.8 CONTRACTOR OVERVIEW

View an MIS report on different types of request send by contractors in a tabular format, take
reference as upgrade, downgrade, renewal, conversion, duplicate, partial modification. Select
the type of work, data required from and to date in the search option to view the respective

licensee’s name, mobile number, class, application date, and amount and request type. You

can download the data in excel sheet here. Refer Fig. 5-12.
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(V’:} CDMS‘M.‘H — @ Welcome, Rasananda Sahoo ‘Q

Contractor Overview # 5 contractor Overview
@ Dashboard
Manage. lication e P
’, R From Date :| 01-June-2020 = To Date 1| 06-Juk2020 B
= MIS Report
Hatuest e Upgrade Request v
Validation Summary
CSF Applied Not Submitted
Display 10 + records S
Department Wise License Search;
Contractor Profile
SI#A Licensee Name % Mobile Number %+ Class Name < Application Date 2 :;n)num(in . Request Type ]
Updator Audit Trail -
G Raj 8895889588 Special Class 18-Jun-2020 60000 Upgrade Request )
Licensee Details Report
Showing 110 1 of 1 entries Previous B Next

Pre Qualification Report
Contractor Overview

e Application
Contractor Profile Report

Track WAMIS Project Details

& Communication

3¢ License Cancellation

%1 Tender Details

Figure 5-12 Contractor Overview Report Screen

5.9 CLASS WISE APPLICATION

View detailed report on number of application submitted per class. See the list of CSF code
that is tagged, validated, approved per class in a tabular format.

&= CDMS (@) Welcome. Rasananda Sahoo - 20
B —
Class Wise Application @ > MISReport > Class Wise Application
& Dashboard
& Manage Application
= MISReport # Class Name CSF Tagged CSF Validated CSF Approved
Validation Summary ! Super Class LrL) Lof jos
2 Special Class 468 460 460
C S 3 AClass 1,259 1,187 1,188
Departmer License 4 B Class 626 616 616
) 5 Subsoil Explorator 31 26 25
r Profile
6 Testing Lab 6 3 3
Updator Audit Trail Total 2,560 2,456 2,453

Li ails Report
Pre Qualification Report
Contractor Overview

Class Wise Application
Contractor Profile Report
Track WAMIS Project Details

/& Communication ~

3¢ License Cancellation ~

Waiting for 164.164,122.165...

Figure 5-13 Class Wise Application Report Screen
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5.10 CONTRACTOR PROFILE REPORT

View complete details about a contractor’s profile by entering a valid contractor’s code into
the textbox. Click the Show button to see the entire profile information of the contractor such
as basic details, address and issuing authority details. Refer Fig. 5-14

@ Welcome, Rasananda Sahoo ,‘@
Contractor Profile Report A > MISReport > Contractor Profile Report
& Manage Application
Contractor Code. 773CvBa7 * m
3= MIS Report -
Contractor Details
el Sy Individual Name : Father's Name
CSF Applied Not Submitted
Mobile Number : Email ID
Department Wise License
- Ownership Type : Contractor Code
Contractor Profile PP
Updator Audit Trail pddress
Licensee Details Report House Number : Street Name
Pre Qualification Report village GP
Contractor Overview Block District
Class Wise Application B
State : Pin Code

O Contractor Profile Report
Issuing Authority Details
Track WAMIS Project Details

License Type Class
# Communication
Department Wing
3 License Cancellation
Circle : Issuing Authority

K% Tender Details

Figure 5-14 Contractor Profile Report Screen

5.11 TRACK WAMIS PROJECT DETAILS

Track complete details about the WAMIS project such as work name, department, wing,
circle, division, date of commencement, due date of completion, agreement amount and
expenditure done till date in a tabular format by entering the respective contractor’s code in
search option.
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—

@ Dashboard

# Manage Application

= MIS Report
Validation Summary
CSF Applied Not Submitted
Department Wise License
Contractor Profile
Updator Audit Trail
Licensee Details Report
Pre Qualification Report
Contractor Overview
fise Application
tor Profile Report
O Track WAMIS Project Details
4~ Communication

¢ License Cancellation

@ Welcome, Rasananda Sahoo

((WAMIS Project Details )

Contractor Code

Display 10 ~ records

i ‘Work Department Wing  Circle
rh . Name Name
. Name * " .

Date Of

Division  Agreement
. Commencement

Name % Number

Due Date Of
Completion

No data available in table

Showing 0 to 0 of 0 entries

# 5 MISReport > WAMIS Project Details

Agreement
+ Amount(inRs) *

Expenditure Till
Date(in Rs.)

Search:

D

Previous = Mext

Figure 5-15 WAMIS Project Report Screen

5.12 LITIGATION DETAILS REPORT

View detailed report on list of the litigations filed, with agreement amount, litigation
amount, financial year, litigation type and contractor code in the Litigation Details

Report link.

O Liigation Detads Fepa

() Wekorme, uarards Saboo _
! e -t [
VR YING (N1 ICT R, AP PROWIMG OFFICTR

[: Itigation Details Report

Showing | of 10cf 3 entries

W o eE Repan ¢ Linsyatess Donsls P
Contractor Code Wiork Marme 3
Dopgalsy recandn
e Wi M Aspimimial Affesiit T B Linigathsn Aot (T} © Feraresial Yeas Limsgation Tye Comntrpenar Cosde
1 -HA- e E s T fnancial Hin-
2 LRI RS el ] o) HIT-18 Hnsnaiad LAY
a ok B TE Eale - HIFZ-F A

LD

Figure 5-16 Litigation Details Report Screen
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o Filter the report on the basis of Contractor Code and Work Name, and click on the
Search button.

5.13 BLACKLIST CONTRACTOR DETAILS REPORT

View complete report on blacklisted contractor details, with department name, wing,
category name, class, contractor code, mobile number and other details in a tabular format
in the Blacklist Contractor Details Report.

Wrbrorrer. Hasaruarsila Sabeim
1 Sapmwrer won el () -~ ‘ﬁ
W FING DFFICTR, AFPROVING OFTICTR
Blacklist Contractor Details Repor P . A Repen ¢ Blessl Contarior Delals Repor
Coniracior Cocde lm
Dvsphiry - reords ﬁ.
=T Gategary , Contmcior Contractor , Fem  Te  BarkksiOn
gt Wiy Chasa § ETRT " Enatus
Mame Code Mo : Date & Dates ¥
1 Weds (] A BHETAIIS OMPRAKASH 97713327 03 16 1 diry Eackisted
Departrmend Class PRADHAN Mar  Dee M
M0 MM
3 Wk R =] i BEETATIS O PRARASHD SRATTIAE 3 (13 i Haliry ilackined
D trraenil (and FIALEAR Mar. Dl Faind ]
oo g o2
a Works AN (="} A BSA GO SOUNIYA, QA 14T 16 1T- 1 Er-lalary- kit rd
Departmend Thags HARLIAR DA Py Belary- et |
o4 NI
4 Works AR Ol A BEAEGI SOUMYA TRNIT 18 - Ukl Backlizted
Depariment Class RARLIAN D05 May  May 4
F T T
5 Werks RRE Ol A BSEEQIET SOUMYA LY AT 24 Vi by Eackbsted
Dt Class RANIAN [0S May  May M
W MM

Figure 5-17 Blacklist Contractor Details Report Screen
o Filter the report entering the Contractor Code in the textbox provided.

e Download the file in excel sheet or pdf file format, clicking the respective excel and
pdf icon provided.

5.14 UNBLACKLIST CONTRACTOR DETAILS REPORT

View complete report on unblacklisted contractor details, with department name, wing,
category name, class, contractor code, mobile number and other details in a tabular format
in the Unblacklist Contractor Details Report.
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LUnBlacklist Contractor Detalls Report

oot -
DCuspliry eotrd
D Unhlscikist Contractorn Detads
Fespet
. s ey Clarna § Comireo
2 ¥ Hame Cade Hame
1 Lt FlE  Civll A 433 46 Tithest Fuinf
Ehepaitirn Chass Haieks
3 Lty Rl Chil B ETEPETE Carmpaiy
vt Clhaid Encychopodia
1 W HEH (= ) & ATy B Croug
Elrpartment Clais
] [y AU Civl n TEIGOI BN
Diepuartmant Chasy Lal LEA
MM,
] Wi L =] & EIEDAITE Pramoed Kumar
DeparmmE Chasg Sahuy

o ETTEY

. Mubdedn

EASATHEEE

EATAGAS R

SOTEgN a0y

ST S

OSRIE

JD

P WS Repon & UsBlechin Contracion Desds Repon

Feom To o

Dete = . UnBlackfist Ond  Status

L by F-ApeITED LieBaiheansd
dam, A [FE T v ] e g bt
oi- - -y 2004 LinRisciiinted
TS S T T

:H18 W0

Fes - I-May-2004 Lindlabated
M- Fab

o e

LS - Frasaire ] LinBgrubaned
LLE Mgt

HE0 R

Figure 5-18 Unblacklist Contractor Details Report Screen

o Filter the report entering the Contractor Code in the textbox provided.

e Download the file in excel sheet or pdf file format, clicking the respective excel and

pdficon provided.

5.15 BLOCKING CONTRACTOR DETAILS REPORT

View complete report on blocked contractor details, with department name, wing,
category name, class, contractor code, mobile number and other details in a tabular format

in the Blocking Contractor Details Report.
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M et
4 Wk (220 [ ] Az SAIT? Pramaed Kumar  S0G0GES1A [ - Ty Pk
Departmaeni Sahua Bl Feb- oert
1591 oL
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Figure 5-19 Blocking Contractor Details Report Screen

e Filter the report entering the Contractor Code in the textbox provided.

e Download the file in excel sheet or pdf file format, clicking the respective excel and
pdficon provided.

5.16 UNBLOCKING CONTRACTOR DETAILS REPORT

View complete report on unblocked contractor details, with department name, wing,
category name, class, contractor code, mobile number and other details in a tabular format
in the Unblocking Contractor Details Report.
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Tricorer, Fairrsds Salee
i Pty . D
VIR VNG OF FICTR, AFFROWVING (N TICTR
Bilasldma Cortractar Dataibe Dot
JnBlocking Contractor Detalls Report W S Repon o+ Unblckans Coryacior Dol Reporn
s IS
DCuspliry v foDid E.

O Unitleciing Coniacior Detals
Rt

s Wiy Category Claggs  Cormmecion Coniractar Harrs g Fom To .
et Code ' : L Tt - D Tt Lt Klahon
1 Wik RLE Tl A Pl 2 Tedochans Hasda — EISITHESE L e A T 2TE RriEnr b
D partmanl Class
2 LY LA vl ] ETEETE Comgrarmy Bl PS04 T A W Tl 3F3 Ririfdechoed
Departsenl Csis Encpclopedia
1 ok BER Gl A BSETATIS 00 PRAKASH FATHAE? W o by 2074 Unifdocked
Departmant [ P 1LR0H LA M- Ape-
W W03
] Works AR Ol A AATERGTE BFIL Gogasp WIEENEI  N- b TRy 20 Unilocked
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Figure 5-20 Unblocking Contractor Details Report Screen
e Filter the report entering the Contractor Code in the textbox provided.

e Download the file in excel sheet or pdf file format, clicking the respective excel and
pdficon provided.

5.17 LICENSEE HISTORY REPORT

View detailed report on list of the licensee and respective list of the documents issued
such as RC, DSRC and other information in the Licensee History Report link.
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g e el i) ¥ .E

censee History Report ] M 3 Licondes Himery Fegen
Claris ’ haabede Hiy Cantraci Code
Dasplap v eOonis
3 . . 5 Class e 5 Priet DSAC  View Wi
g:l Contracior Kamme ¢ Conteacior Code @ Mobls © Bmad & ! s H:-'! : uquu,;
O Uicenses History Fsport 1 AT KUMAR POLE WATOIITEAD  apininil@omal com Supst Ol = I [ =]
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Figure 5-21 Licensee History Report Screen

e Filter the report selecting the Contractor Class, Enter the Mobile Number and
Contractor Code in the textbox provided, and click on Show button.

e To take a print out of the certificate issued, click on the Print Icon.
e To download the pdf file, click on the pdf icon.

e To view the list of actions taken with respect to the Contractor Name, click on the
View History icon.

5.18 CSF STATUS REPORT

View the total number of CSF requests with current status such as Pending, Action Taken,
Action Taken on Current Date and Approved in the CSF Status Report link.
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Figure 5-22 CSF Status Report Screen

e Enter the From Date and To Date. Select the Class of the Contractor and click on
Show button to filter the record data.

6 COMMUNICATION

To inform or communicate any update to different stakeholders, the system provided
Communication tab. Here, administrative users can use it to communicate important

information like any update, notice, or other details by sending a SMS or email to the

officers or contractors.
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® Welcome, Rasananda Sahoo ~

Dashboard

£ o

Email
3 License Cancellation

(%1 Tender Details

Department Wise Summary

Dep c ication ication ication  Pending
Registered  Received Validated Approved for Is

Validation
WORKS 3972 2,560 2456 2453 104 a4
Total 3972 2,560 2,456 2453 104 41

3

NEW CODE ISSUED
Class wise Summary
License C: icatit licati licati Pending Cod
Category  Registered  Received Validated Approved for Isst

Validation

Super pral 170 164 164 6 136
Class
Special 591 468 460 460 8 54
Class
AClass 2,149 1,259 1187 1,185 72 130
B Class 960 626 616 616 10 47
Subsoil 43 N 26 25 5 38

D

A > Dashboard

332

Figure 6-1 Communication Screen

6.1 SEND SMS/EMAIL

Send a SMS or email to the office or contractor by selecting different options and filling
necessary details in the Communication (SMS/Email) form.

@ Welcome, Rasananda Sahoo

Communications(SMS/Email)

=

Mode of Communication @ sms Mail

SMS Description

KZ1 Tender Details

For

Department ALL- i
Wing o] -ALL: v *
Sendto Frincipal Secretary

All Engineer In Chief
All v

All Chief Engineers

£+ Marks Indicates Mandatory Fields.

Figure 6-2 Send SMS/Email - Add- Screen
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Add SMS/email information in the Add Tab. Configure it by following the mentioned steps
e Select either SMS or Email as your preferred mode of communication
a) If SMS is your mode of communication, then -
e Enter a description for the SMS
e Select the radio button for whom the SMS is to be sent.

o Ifthe SMS is sent for officers, then select the department or keep it for
everyone, select the wing or keep it for everyone.

e Choose whom to send from provided options and click on send button.

e Ifthe SMS is to be sent for contractors, referring to the screen shared below,

View

¥+ Marks Indicates Mandatory Fields.
Mode of Communication @ sms Mail

SMS Description

160
For Office Contractor

Class ALL: b

For ®) ppproved () Al

NN

o Select the class or keep the SMS for everyone
e Choose either Approved or All from the options
e C(lick on Send button.

b) If Email is your mode of communication, then -

e Enter a subject for the email.
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Enter the text for the mail body

Select the radio button for whom the SMS is to be sent.

If the SMS is sent for officers, then select the department or keep it for
everyone, select the wing or keep it for everyone.

If the SMS is to be sent for contractors,

Select the class or keep the SMS for everyone

Choose either Approved or All from the options

Click on Send button.

A Reset button is here for re-filling the SMS/Email details. Click the button to remove the
details filled and re-enter them again.

View all the SMS or email that has been configured in the add tab and send to the
respective stakeholders. Refer Fig. 6-3

(%1 Tender Details

@ Welcome, Rasananda Sahoo

Communications(SMS/Email)

21D

# > Communications » Communications(SMS/Email)

# + Marks Indicates Mandatory Fields.

All SMS Email
Display 10 | records Search:
sl# *“ Mode Of Communication * Department * Wing = Authority Name +  Mail Id +  Mobile Number
1 sms Rural Development Department RW
2 sms ‘Works Department NH
3 sms ‘Works Department NH
4 mail Works Department NH

Showing 1 to 4 of 4 entries

. e
Previous Next

Figure 6-3 Send SMS/Email - View- Screen

In the View tab, the mode of communication, department, wing, authority name, mail ID,
mobile number is shown in a list.

Filter the results by selecting only SMS or email sent or choose All to the list together.
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Use the search option to find details by mode of communication, or department, or wing.

7 LICENSE CANCELLATION

The license of the contractor can be cancelled under three circumstances-
e Surrender by the contractor
e Death of the contractor
e Blacklist

Then, you need to the do the verification procedure for any surrender/allegation or
cancellation in case of death and approve the same under the License Cancellation tab.

@ Welcome, Rasananda Sahoo ‘m
Dashboard

#A > Dashboard

@ Dashboard

r—— 4,058 2,604 2,494 2,487
= MISReport E APPLIED ONLINE & VALIDATED = AAPPROVED
J Communication
332
er) E

3 License Cancellation

’
»
RECEVED

NEW APPLICATIONS - 189 RENEWAL REQUESTED : 20 CHANGE INCLASS - 52

TAGGED : 163 “TAGGED: 10 TAGGED 25
& VALIDATED : 143 - VALIDATED : 9 L e 2

- > NEW CODE ISSUED
APPROVED : 138 APPROVED : 8 APPROVED : 21

Li

Department Wise Summary Class wise Summary
K51 Tender Details
D Ct icati icati icati Pending  Ct License Cx icati licati Applicati Pending  Cod
Registered  Received Validated Approved for Is: Category  Registered  Received Validated Approved for IssL
Validation Validation
WORKS 3972 2,560 2,456 2,453 104 a1 Super 221 170 164 164 6 136
Total 3972 2560 2,456 2453 104 Pl Class
© Special 591 468 460 460 8 54
1 4 Class
AClass 2,149 1,259 1187 1,185 72 130
BClass 960 626 616 616 10 a7
Subsoil 43 N 26 25 5 38
164.164.122.165:8080/cdms/securewelcome/welcome# Explorator .

Figure 7-1 License Cancellation Screen

7.1 CANCELLATION VERIFICATION (SURRENDER)
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The registered contractor can surrender its license issued the license issuing authority under
different circumstances. Once the contractor has applied for license cancellation, the
application is forwarded to the License issuing authority for further actions for its approval.

After tagging of the cancelled license, the license issuing authority needs to verify the details
entered. For doing so, click the Cancellation Verification tab as highlighted in the screen

below-
I Wk, Sap ” o
oy Enetutive Enganeer
iwy CDM5S ” s
[ v LA MCE AT 4] Mg Appdication o Werily Camoeial o

i Duakbosd
() Regiviration Certifcabe

Cinglay v epeords Search
) Marage deeard Work Fxemption
D uinigation Details SI-I" Contracior Name * Contracter Code = CiFCode *  Cencelation Resson *  Cancelation Dabe = Action *
O Wity Cancallation Form. 1 Prakash Kumar Behera SRS CEFZIEN  Test the flow 2 0ct-2024 E I
) Performance Tracker L Sonam Foy SATEMTY CEFEYrss Check track slahus B Jun-2074 m

3 Prrpadaiihan Trpatby AATOPATA SR [EETEE T B
0 Masage FMD Fremglisn

4 B Gigup AZTERTD CSFXFTFI Tied® vhe Blow PO-Apr-2024 E
o L Maghstration Ehvwiinng 1 10 4 ol 4 enivees
() Edsrkdisn Comrestor Detsils
) Manage inaperion
() Complstion Certifcaie
) Manage Waming/Motice

Figure 7-2 Cancellation Verification (Surrender) Screen

Here, the Cancellation Verification in case of license surrender is displayed. View the
applicant name, mobile number, category, class, contractor registration number and action
such as hold/verify in the screen shared above.

Filter the result entering the contractor’s name, code or other details in the search option.

e C(lick on the Take Action button for respective Contractor Code.
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£ CDMS
-...u-"I T o Ty S
@ Dashboard

() Regiviration Certifoate

) Manage eeard Work Exemption

1:} 1 itigation Netaily

() waify Cancelistion F'am
) Perdomance Tracker

) sansge FlD Fasmgtion
) DSC Registration

) Elsckan Comiacton el
) Manage iagerton

) Completion Cerfoaie

) Manage Waming/Motioe

Uploasded RG

Payment Status

Hamacks

# : Manage spplcation

Figure 7-3 Cancellation Verification (Surrender) Screen

e The details of the license to be cancelled is already provided in the license cancellation

details.

e Update the payment status.

e If dues are Pending, then select the respective option, add remarks and click on

Submit button.

e If there are no dues, then select the respective option, upload NOC Certification and
click on Submit button.

7.2 LICENSE CANCELLATION (DEATH)

The license of the contractor can be cancelled by the License Issuing Authority in case of
contractor’s death by providing the requisite documents and proof for the same.
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@ Welcome, Rasananda Sahoo ‘Q

License Cancellation # 5 License > License Cancel
@ Dashboard
& Manage Appiication Registration Number : m

i= MISReport Display 10 ~ records
# Communication
GI# *  Registration No. * licant Name % Mobile Number +  Cate % Class % Action *
% Li —— gy Appl gory \
1 986TL989 Funny 9977799777 Civil B Class Cancel
Cancellation 2 2256862 Anshika Construction 7978047608 Givil SpecialClass  Cancel
Verification(Surrender) .
: 3 27T3RR956 Sumanm 9599595995 Civil B Class Cancel
Request for 4 B7TINFIT9 Sona kumar 9499494994 Sub-Soil Exploration Subsoil Cancel
Cancellation(Allegation) Explorator
o L Cancellation (Death) 5 22906693 Arun Pradhan 8897889777 Civil AClass Cancel
6 T38KV385 Sanjay Mohanty TTT7888855 Civil Aclass Cancel
KB Tender Detaily M |7 886FM396 Sabyasachi Rout 6666555511 Civil AClass Cancel
8 644CT653 Prasan Sahoo 9999911111 Civil AClass Cancel
9 B6THR527 Sonam 9090900000 Civil D Class Cancel
c 999A0376 Susanta Singh 9500112233 Civil AcClass Cancel )
Showing 1 of 10 of 10 entries Previous BB 2 3 4 5 6 7 8 9 10 11 Next

Figure 7-4 License Cancellation (Death) Screen

For the list of license applications of the contractors displayed, the authority needs to click
the Cancel link for the respective Regd. No. whose license needs to be cancelled-

@ Welcome, Rasananda Sahoo ,‘Q

License Cancel # > License > License Cancel

¥ * Marks Indicates Mandatory Fields.

Registration No : * Class
Validity : * Issuing Authority
MName of Legal Heir : * Date Of Death =
Relationship with Licensee : * Legal Heir Certificate ‘m‘ No file chosen
Death Certificate of Licensee : [ Choose File | No file chosen * Reason for Cancellation DEATH
- “
Save As Draft

Figure 7-5 License Cancel (Death) Screen
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Doing so, you will be redirected to the License cancel screen -

Registration number, class, validity and issuing authority is fetched directly from the

database.
Enter the name of the Legal Heir of the dead contractor.
Select the Date of Death of the contractor from the calendar control.

Enter the Relationship of the License in the given space.

Click the Choose File button to upload the Legal Heir certificate and Death Certificate.

Click the Save As Draft button to save the application in the draft mode.

Moving back to the license cancellation screen, click the Confirm button for the respective

license.
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@ Welcome, Rasananda Sahoo  ~ ‘Q

License Cancel

@A > Profile > License Cancel

Basic Information [ License ]

Category of License Civil Class of License : BClass
Issuing Department Name Works Department Name of the Wing : R&B
Name of the Circle Issuing Authority Name - Engineer-in-Chief (Civil)
Registration Number VC545 Date of Issue - 08/27/2019
License Valid Till 03/31/2022 Upload (Valid License)
Security Available Yes
Type of Security Instrument Security Deposit Amount (3) Validity of Security Instrument
POTD or POSBA 5.0E7 08/28/2019

Basic Information [ Licensee ]

License / Ownership Type Company

Individual Name Swag

Date of Birth 08/20/2001 . o

Gender . Male " &

Father's Name uygjuhf]

Qualification . Graduate Engineer

Social Category of Licensee General Physicaly Handicapped : No

Reason For Cancellation

DEATH

Figure 7-6 License Cancellation Details (Death) Screen
Verify the license cancellation details in the screen displayed and click the Confirm button.

Doing so, a successful message is generated that the contractor is cancelled successfully as
shown below-
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C D M S - ABOUT CDMS CONTRACTOR PROFILE FORMS & MANUALS ~ ul
Govemnment of Odisha

Your license cancellation application has been submitted successfully !

Applicant Name : Swag
Reference Number : CSF22593
Registered Mobile No. : 9977799777
Registered Email Id : kikh@gmail.com

3
2

Please click below to take the print of both License Issuing Authority & Contractor copy.

Helpline Phone No: 0 0674-2972998 Mail Id: @ cdmsowd@gmail.com

Please submit the application duly signed by you along with relevant documents at your licensing office [Engineer-in-Chief (Civil), Odisha , Works Department]

Figure 7-7 License Cancellation Successful (Death) Screen

8 TENDER DETAILS

For adding and managing all the information about any tender submitted in the
organization, the system has created the “Tender Details” tab. Here save the tender
details such as basic info, fee, tender documents, and edit or delete the eProcurement

Tender ID in the Manage Tender Information section.
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("'g CDMS — @ Welcome, Rasananda Sahoo ‘Q

Dashboard A > Dashboard

4,059 2,604 2494 H
'APPLIED ONLINE 0 RECEIVED E 'VALIDATED

@ Dashboard

# Manage Application
= MisReport

4~ Communication

X License Cancellation
3 Tender Details

Add Tend

Manage Tender Information

Department Wise Summary Class wise Summary
Department  Ce icati ication lication Pending Ce License Cx icati licati A Pending Cod
Registered  Received Validated Approved for Is: Category  Registered  Received Validated Approved for Isst
Validation Validation
WORKS 3972 2,560 2456 2453 104 41 Super pral 170 164 164 6 136
Total 3972 2560 2,456 2,453 104 4 Class
- Special 591 468 460 460 8 54
C Class
AcClass 2149 1,259 1187 1,185 72 130
B Class 960 626 616 616 10 47
Subsoil 43 N 26 25 5 38
164.164,122.165:8080/cdme/securewelcome/welcome# Explorator

Figure 8-1 Tender Details Screen

8.1 ADD TENDER INFORMATION

Add basic details, tender fee, tender document and plant and equipment details in the system
by clicking the “Add Tender Information” tab.

A. Add Basic Details

Add basic details of the tender, as directed in the screen below -
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@ Welcome, Rasananda Sahoo ‘Q

Basic Details [Tender] @ > Tender > Basic Details [Tender]

Tender Details Fee Details Tender Documents Plant & Equipment Details

2+ Marks Indicates Mandatory Fields.

Tender Available In e-Procurement 7 : @) yes () No
e-Procurement Tender Id : «  Tender Value
INR
Form of Contract 1 Select v |« Tender Name
No. of Covers 1 Select + |« Calendar Completion Period
Months
Location : «  Tender Category :| Select v
Class of Bidder 1 Select + |« Bid validity
Days
Product Category :| Select v« Send Message Through Email/SMS - [JEmail [Jsms

(O )

Figure 8-2 Basic Tender Details Screen
e Select either Yes or No if the Tender is available in e-Procurement.
e Enter the eProcurement Tender ID followed by value of the tender
e Select the form of contract followed by tender name

e Select the number of covers followed by the number of the month, the tender needs
to complete

e Enter the location followed by tender category.
e Select the class and bid validity date
e Select the product category.

o Select the mode of communication. Choose from either email or SMS from the
provided options.

e (lick on Save button.
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Choose Cancel button to cancel the details updated for the tender.

A Reset button is also here to remove the entered tender details and re-enter the details

again.

On clicking the Save button, confirm the data entered to proceed further.

B. Fee Details

Add fee details of the tender, as directed in the screen below -

@ Welcome, Rasananda Sahoo

Fee Details [Tender]

Tender Det,ender Documents Plant & Equipment Details

Cost of Tender Paper : « EMDfee
INR

EMD Percentage -1 . EMD Exemption Allowed

(O )

# 5 Tender

2« Marks Indicates Mandatory Fields.

) Fixed (® percentage

O ves @ No

1

5 Fee Details [Tender]

Figure 8-3 Tender Fee Details Screen
e Enter the cost of the Tender Paper

e Choose the EMD fee either from fixed or percentage type.

o Iffixed is selected, then enter the EMD

amount.

e If percentage is selected, then enter the

EMD percentage.
e Select from either Yes of No, if EMD exemption is allowed.
e C(lick on Save Button

Choose Cancel button to cancel the details updated for the tender.
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A Reset button is also here to remove the entered tender details and re-enter the details

On clicking the Save button, then you need to confirm the data entered to proceed further.

C. Tender Documents

Submit the tender documents in the system, as directed in the screen below -

@ Welcome, Rasananda Sahoo ‘Q
Tender Documents A > Tender > Tender Documents
Tender Details Fee Detant & Equipment Details

Tender Documents
Tender Documents Type * Upload Document * Add/Remove

DTCN v ‘ | Chaese File | cancelcard.pdf u n

()

Figure 8-4 Tender Documents Screen
Select the type of document to upload

Choose the file from your system and upload. The Plus icon and Minus icon in the
tender documents is there for, adding or subtracting documents from the list.

Click on Save button

Choose Cancel button to cancel the details updated for the tender.

A Reset button is also here to remove the entered tender details and re-enter the details

On clicking the Save button, then you need to confirm the data entered to proceed further.

D. Plants & Equipment Details

161




. Rev.: 1.1
Quahty SyStem Template Document #: Page #:162 of 180

CSM Technologies
//C 5 m CSM/QT/01/01

Contractor Database Management
System V3.0

Add Plants and Equipment details of the tender, as directed in the screen below -

Welcome, Rasananda Sahoo ‘0
Plants & Equipments [Tender] A > Tender > Plants & Equipments [Tender]
Tender Details Fee Details Tender Documents ’ Plant & Equipment Details '
T+ Marks Indicates Mandatory Fields.
Serial . . 5 5
List of Plants & Equipments * Min. Requirement * Full Mark * Add/Remove
Number
E Select v a

(=== )

Figure 8-5 Plants & Equipment Details Screen
e Select the list of plants and equipment from drop-down
e Enter the minimum requirement and full marks of the selected plant or equipment.

e The Plus icon and Minus icon in this section is there for, adding or subtracting
plants and equipment details from the list.

e C(lick on Save button
Choose Cancel button to cancel the details updated for the tender.

A Reset button is also here to remove the entered tender details and re-enter the details
again.

On clicking the Save button, then you need to confirm the data entered and save it to the
system.
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8.2 MANAGE TENDER INFORMATION

In the “Manage Tender Information” tab, the administrative user has the provision to view
the complete list of tender details added to the system, and edit or delete them as per the
requirement. The system provides action buttons to update or remove the tender

information here. Refer to the screen shared below.

@ Welcome, Rasananda Sahoo ,‘Q
Tender Information List A > Tender > Tender Information List
# Manage Application
Display 10 ~ records Search:
I= MIS Report
F Communication Serial Number * e-Procurement Tenderld ¢ Tender Name : ClassOfTender ¢ Status & TenderFloatingDate & Edit & Delete
X License Cancellation 1 123456 Bridge Special Class PENDING  06-Jul-2020 @08
K51 Tender Details 2 123456 Bridge Special Class PENDING  06-Jul-2020 E
3 123456 Bridge Special Class PENDING  06-Jul-2020 =] u
Add Tender Information
4 123456 Bridge Special Class PENDING  06-Jul-2020 (=] u
o .
R == 5 Tom Tender_1 AClass PENDING  12-Nov-2019 B 0
6 TEND301 Bridge AClass PENDING ~ 29-0ct-2019 E n
7 EPROCNEW NEW B Class PENDING  15-0ct-2019 B a
8 TENDER_006 Rebuild Odisha AClass PENDING  15-0ct-2019 B 0
9 TENDER_005 Rebuild Odisha AClass PENDING  15-0ct-2019 B a0
10 EPROCNEW NEW B Class PENDING  15-0ct-2019 B 0
Showing 1 to 10 of 28 entries Previous R 2 3 Next

Figure 8-6 Manage Tender Information Screen

Here, in Tender Information List, the eProcurement Tender ID, Tender Name, Class of
Tender, status, Tender floating date, and action button for editing and deleting the details

are given.

Search option is also provided to filter the results.

a) Edit- To make any changes or update, click the edit E button to the selected

eProcurement ID and get directed to the edit confirmation screen.
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Serial Number

1

o

m =~ o,

10

Tender Information List

Display 10 w records

e-Procurement Tenderid =

123456
123456
123456
123456
T_0M
TEND301
EPROCNEW
TENDER_006
TENDER_005
EPROCNEW

Showing 1 to 10 of 28 entries

@ Welcome, Rasananda Sahoo  164-164.122.165:8080 says

Are you want to edit the record?

Tender Name

Bridge

Bridge

Bridge

Bridge
Tender_1
Bridge

NEW

Rebuild Odisha
Rebuild Odisha
NEW

“ Cancel

% Class Of Tender =

Special Class
Special Class
Special Class
Special Class
A Class
AClass
B Class
AClass
AClass

B Class

Status

PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
PENDING
PENDING

PENDING

#A > Tender > Tender Information List

Search:

Tender Floating Date

06-Jul-2020
06-Jul-2020
06-Jul-2020
06-Jul-2020
12-Nov-2019
29-0ct-2019
15-0ct-2019
15-0ct-2019
15-0ct-2019

15-0ct-2019

Previous

D

&
3

«»

« D000O0DEO000O &

(X}

Mext

Figure 8-7 Edit Tender Information Confirmation Window

Click on OK to the pop-up window, the system will redirect back to the basic tender
information screen.
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@ Welcome, Rasananda Sahoo _‘Q
Basic Details [Tender] @ > Tender > Basic Details [Tender]
Tender Details Fee Details Tender Documents Plant & Equipment Details
T # Marks Indicates Mandatory Fields.
Tender Available In e-Procurement 7 : ® ves () No
e-Procurement Tender Id 1| 123456 «  Tender Value 500,000 | +
INR
Form of Contract *| Item Rate/Percentage Rate v « Tender Name Bridge
No. of Covers N + . Calendar Completion Period 6
Months
Location 2 | Jajpur «  Tender Category Waorks ~
Class of Bidder :| Special Class & Above ~ « BidValidity 120
Days
Product Category :| Bridge ~ « Send Message Through Email/SMS [ Email []sMs

Figure 8-8 Edit Basic Tender Information Screen

Update all the information such as basic, fee, tender doocuments submitted, and plant and

document details.
Make the changes and click on update button.

The data updated will be saved successfully.

b) Delete- To remove added tender details, click the delete ﬂ button to the selected
eProcurement ID and get directed to the delete confirmation screen.
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Add Tender Information

O Manage Tender Information
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Figure 8-9 Delete Tender Information Screen

System will ask for your confirmation.

Are you sure to delete the record?

Select the OK button to remove it or choose Cancel to keep the data as it is.

8.3 MANAGE TENDER SECURITY DEPOSIT

In the “Manage Tender Security Deposit” tab, the administrative user has the provision to
add the details of the security deposit to the system. The system provides action buttons to
add the tender security deposit information here. Refer to the screen shared below.
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Figure 8-10 Manage Tender Security Deposit Screen

e Here, in Tender Security Deposit details, enter the Contractor Code.

e Select the Tender ID.

e Enter the Name of the Work.

o Select the Name of the Department.

e Select the Wing.

e Select the Type of Security Deposit either as - Initial or APS.

e Enter the Amount of the Security Deposit.

e Select the Mode of the Security Deposit.

e Enter the Security Amount Details.

o Select the Date of Security Deposit.

e Enter the Reference Number.

e Select the Date of Deposit Mode.
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e C(lick on the Submit Security Deposit button.

8.4 VIEW SECURITY DEPOSIT DETAILS

In the “View Security Deposit” tab, the administrative user has the provision to view the
details of the security deposit to the system. Refer to the screen shared below.

FE ks, S o]
- S ! Dot ngess ™ a4
ENGEOME
) Performsnos Tracker [ View SevLr Ty Dot ] W Tende + View Sacowiny (g
) anage LD Fomgpton
) DR Regaioation [ Cemtrarser Cods ]

st Conteacior Detsdy RS O T

[Ty —
e S8 Cotractr  Tende Mo

= 'Wing  Chrols o Sacuriey Secuity Asoent/APS  Security Date O Deposit/APS
Code . Imlw' s =I}Mﬂlnv

) Completion Certiicaie Dwpait Type § At ! Date Of Deposit '
Mo data awslable i Lable

() Msnoge WamensgMotcs

Shewing 08s 0 ol 0 ertries
) Contacior Peolile Cetsls

5 Temcler Gt

O View Sy Degatit Oetis

A Tendier | wahasben

= s fopor

Figure 8-11 View Security Deposit Screen

The Contractor Code, Tender ID, Name of the Work, Department, Wing, Circle, Division,
Security Deposit Type, Security Deposit Type, Security Amount/APS Type, and Security Date
of Deposit/APS Date of Deposit are provided in this section.

9 TENDER EVALUATION

This link enables the authorized user to manage the tender evaluation, view the contractor
performance report and get a comparative record data on e-Procurement Tender ID.

9.1 MANAGE TENDER EVALUATION

View and manage the tender evaluation details, i.e. whether details of the requirement for
the e-Procurement ID are furnished by the Contractor or not in the Manage Tender
Evaluation link.
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Figure 9-1 Manage Tender Evaluation Screen

e Filter the record data. Select the e-Procurement ID and enter the Contractor
Registration Number, then click on the Show button.

e Now, select either from Yes or No option and confirm the details and respective
requirement status in this section.

9.2 CONTRACTOR PERFORMANCE REPORT

View Contractor Code wise project performance report in this link. Refer to the screen
shared below.
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Figure 9-2 Contractor Performance Report Screen

e Enter the Contractor Code and click on Show button to view respective project
performance report.

9.3 COMPARATIVE REPORT

View a comparative report on e-procurement tender ID, with respective contractor code,
contractor name, EMD and PAN Card, GST Registration Certificate, Valid Registration
Certificate status, and other details in the Comparative Report.
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Figure 9-3 Comparative Report Screen
e Enter the e-Procurement Tender Number, and then click on Show button.

e On clicking the show button, the details of the Tender, e-Procurement Tender ID,
Tender Location and other related information are displayed in a table.

e Take a print out of the e-Procurement Tender, clicking on the Print button.

10 LOGOUT

After the login session is over, Logout from the portal clicking the “logout” Take reference
from the encircled button in Fig. 9-1 below.
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Figure 10-1- Logout Screen
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